
Navigate Scheduling Instructions 

Student Exams 

1. Login to Navigate account 

2. Schedule an Appointment 

 

3. Choose Filters 

• Care Unit: Academic Support and Student Success 

• Location: Academic Success Center (ASC) 

• Service: UAFS Course Exam Proctoring (Full/Synchronous Online Only) 

• Course: Leave blank 

• Meeting Type: In-person 

• Comments: List Instructor’s name 

       

4. Select the date 

            



 

5. Select an organizer (Academic Success Center) 

         

6. Choose a time to meet  

• (Change length of appointment to 60 minutes) 

 

• Select exam proctoring availability 

          

7. Click “Save Appointment” 


