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Accreditation & Memberships

The University of Arkansas — Fort Smith (UAFS) Social Work Program is fully accredited
by the Council on Social Work Education’s (CSWE) Commission on Accreditation. For
more information about social work accreditation contact the Council on Social Work
Education (CSWE): https://cswe.org/Accreditation

COUNCIL ON SocIiAL WORK EDUCATION

The UAFS is accredited by the Higher Learning Commission of the North Central
Association of Colleges and Schools. The United States Department of Education, the
United States Department of Health and Human Services, and the Arkansas State
Approving Agency for Veterans’ Training approve the UAFS. The National Alliance of

Concurrent Enrollment Partnerships (NACEP) accredits the UAFS Concurrent
Enrollment Program.


https://cswe.org/Accreditation

Table of Contents

ACCREDITATION & MEMBERSHIPS .......ccoiiiiiiiiiiniiiiiiiiiiniiieieiisisssiiieesissmsmsssieesisssssssiseeeissssssssssseesssssssssssane 2
TABLE OF CONTENTS ....ccoetiiiiiunnitiiiniiisinnnsieteiisissssssseeenissssssssssseessssssssssssssssssssssssssassssssssssssssasessssssssssssasesssssssssnnsane 3
BSW STUDENT HANDBOOK PREAIMBLE .......ceetiiiiiiiiiinniiiiiiiiiinniieeiiiiiennneessisismmnsmsesesssssmmssssessssssssmssssessssssssnns 5
UAFS & SOCIAL WORK PROGRAM MISSION STATEMENTS........cootiiimiiiiiiiiiiieiiniceiensaneessssnesssssssssssssssesssssnsensnns 6
SOCIAL WORK PROGRAIM GOALS .......uuueiiiiiiiiiiiinnniieeeiiiisisssssesesisssssssseessisssssssssssesissssssssssssssssssssssssssssessssssssssssane 6
PROFESSIONAL SOCIAL WORK COMPETENCIES.........cccmtiiriiiininnnniiiiiinissnenieeeiiismmssmmeseisssmmsssssssissssmsssssssssssssnes 7
SOCIAL WORK MAJORS: BSW CURRICULUM .......uuuuttiiiiiiiinnnniiiiiniissannsiiessisssssssssssissssssssssssssssssssssssssssssssssssssssaes 8
SOCIAL WORK MINORS: CURRICULUM PLAN ......cutttiiiiiiiiinnnnneesiiissssssnnneesissssssssssneesssssssssssssssssssssssssssssssssssssssssssane 12
TRANSFER CREDIT ...uuuiiiiiiiiiiiiiniiiiiiiiiiiiiiiisiisiissisisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsns 12
LIFE EXPERIENCE CREDIT ....cooviiiiitiiiiiiiiinniiitiiiisneneiiessissssssnsesssssssssssssssssssssssssssssssssssssssssssssssssssssssnsssssssssssans 13
BSW ADMISSIONS PACKET ....cuuuuuiiiiiiiiiiiiinniiiiiiiisinsiiessissssssssssssissssssssssssssssssssssssessissssssssssssssssssssssssssssssssssnns 13
BSW ADMISSIONS PROCESS & SELECTION CRITERIA ........cocciiimmiiiiiiniisinnniiieniiiisnsniieesissmssssieeesisssssssssesssssssns 15
SOCIAL WORK COURSE POLICIES .......uuuumiiiiriiiinnnniiiiiiiiissssissesiississsmmsesisssmssssmeesiisssssssssesiissssssssessssssssssssees 17
RETENTION, CONTINUATION & TERMINATION........coitiiiiiiiiiiiiineiieisenenssssessssne e s sssne s sass e s sssnssssssnsenssssnaensns 21
BSW STUDENT PERFORMANCE STANDARDS: CRITERIA & INDICATORS OF CONCERN ........cccccuneeernicssnnnnnneennsccnans 21
BSW STUDENT PERFORMANCE REVIEWS..........cootiiiiiiiiiiiiiiiiiiiiniinniiensnnsnsssssssssssssssssssssssssssssssssssssssssssssssssssssssssenns 27
BSW STUDENT ALERT POLICY ...uuuuiiiiiiiiiiiieiiiiiniinseeniiisnisssssssnssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssssssssnns 30
FACULTY ADVISING ....ceeeeiiiiiiiiiintttttitiiiiiintttteeiisssissetteessssssssssssteestesssssssssssssssssssssssssssssssssssssssasssssssssssnnnssssssssssans 30
STUDENT RIGHTS & RESPONSIBILITIES ....cccoiiiiiiinnnmeeniiiisisnnnneesiniisssnnnneesisssssssssmmeesssssssssssssssssssssssssssssssssssssssssssaes 31
COMPLAINT/GRIEVANCE PROCEDURES.........cosirsuiiniisniisseisseissesssesssssssesssesssesssssssesssssssesssssssssssesssessesssesssesnesans 32
STUDENT RESOURCES .......cuuuiiiiiiiiiiiiniiiiisiiiicssssiiiesisssssssssssesissssssssssssesnsssssssssssssssssssssssssssessssssssssssssesnsssssssnnnnnne 34



Dear Social Work Student or Prospective Student,

Itis my pleasure as interim program director to welcome you to the Social Work Program at the University
of Arkansas, Fort Smith (UAFS)! Social work is a wonderful profession. It is also a profession of great
responsibility and ability. We need others like you to join us.

As you know, the social work profession is based on eight core values, which in turn, mandates our
knowledge, skills, and actions. We are a profession based on service to all. We understand and value the
importance of human relationships and it is our responsibility to treat all individuals, families, groups,
organization, and communities with dignity. Often working with the most vulnerable and disenfranchised
populations requires that we practice social and economic justice, ensuring that the worth of all
individuals is recognized and respected. Lastly, we support equitable access to essential resources such
as quality healthcare and education for all individuals. As professionals, it is incumbent upon each of us
to practice with the upmost integrity and skill. This can only be achieved through life-long learning and
scientific inquiry to ensure we continue to practice in the most ethical and competent manner.

These values are not optional, nor are they a menu from which you can select a few in one area of practice
and a few different ones in another area of practice. Consequently, you will be held to high standards
both academically and professionally. It is our ethical responsibility as faculty to only graduate students
who always demonstrate each core value and are able to practice competently.

This handbook should be your constant companion and your first resource when you have questions
about the program. You will find much useful information in this handbook to help guide and instruct you
as you move through the program.

Lastly, the Social Work Program at UAFS has been fully accredited by the Council on Social Work Education
(CSWE). Only graduates of fully accredited programs are allowed to sit for licensure exams. Licensure is
most often required for employment as a social worker.

Please do not hesitate to contact me if you have any questions.

Michelle Wannemacher, MSW, LCSW

Interim Program Director/Assistant Professor
106 Vines Building

University of Arkansas — Fort Smith

Fort Smith, AR 72903
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BSW Student Handbook Preamble

The purpose of the Bachelor of Social Work Student Handbook is to provide basic information,
including practices, policies, rules, and procedures which are of importance to students who are
either admitted or seeking admission to the Bachelor of Social Work (BSW) program. This
handbook represents policy and procedural statements which have been approved specifically
for the University of Arkansas — Fort Smith (UAFS), Social Work Program. The program, through
appropriate processes, reserves the right to add, amend, or repeal policies and procedures,
regulations, and rules in whole or part.

It is the policy of the UAFS to be in full compliance with all federal and state non-discrimination
and equal opportunity laws, orders and regulations relating to race, sex, religion, disability, age,
national origin, or status as a disabled veteran or veteran of the Vietnam era. Questions or
concerns should be directed to the

Director of Human Resources
University of Arkansas - Fort Smith
P.O. Box 3649
Fullerton Building, Room 235
Fort Smith, AR 72913-3649
479-788-7838

UAFS maintains a smoke-free
environment.

Further information may be requested by contacting the appropriate administrator or faculty
member. Students should write or telephone:

University of Arkansas — Fort Smith
Social Work Program
5210 Grand Ave. ¢ P.O. Box 3649
Vines Building
Fort Smith, Arkansas 72913-3649
479-788-7546

Program Website



https://uafs.edu/academics/colleges-and-schools/chehs/human-sciences/social-work.php

UAFS & Social Work Program Mission Statements

Vision and Mission of the University of Arkansas-Fort Smith

The vision of the University of Arkansas-Fort Smith is to “prepare students to succeed in an ever-
changing global world while advancing economic development and quality of place.” The
University’s mission is that “UAFS will be a national model for preparing students for workforce
mobility through education and professional development while serving as the thought leader in
the region for workforce training.”

Social Work Program Mission

The Mission of the University of Arkansas-Fort Smith Bachelor of Social
Work program is to support the overall mission of the university by
preparing students to succeed in an ever-changing global world and by
promoting human and community wellbeing. To educate and train
professional social work students at the undergraduate level, to work on
behalf of all persons in society. To be able to improve the lives of all
community members, to build and assist with programs and services which
will assist those in need, and to promote social and economic justice
for all community members.

The UAFS social work program builds on the values and history of the social work profession. The
purpose of the social work profession is to promote service, social justice, dignity and worth of
the person, the importance of human relationships, integrity, competence, human rights, and
scientific inquiry — all core values of social work. These values underpin the explicit and implicit
curriculum and as such bolster the commitment of the social work program to the professions
commitment to respecting all persons. The rigorous curriculum supports the purpose of the
profession by providing a curriculum that aides in teaching, scholarship, and service.

Social Work Program Goals

1. To prepare generalist social work practitioners who are grounded in the liberal
arts, who identify with the profession, who can demonstrate ethical and
professional behavior, and who can communicate and apply their understanding
of the importance of differing lived experiences and difference in shaping the
life experiences of client systems at micro, mezzo, and macro levels.

2. To advocate for social, economic, and environmental justice, and human rights at
all levels of practice.

3. Toengage insocial welfare policy practice to improve the effectiveness of service
delivery systems within the practice context.

4. To engage and assess with individuals, families, groups, organizations, and



communities to choose, together, evidence-based interventions based on the
critical assessment of strengths, needs, and challenges of client systems and to
evaluate the outcomes of the intervention chosen.

5. To apply knowledge of human behavior and the social environment, person-in-
environment, and other multi-disciplinary theoretical frameworks in choosing
evidence- based interventions to improve the lives of client systems at the micro,
mezzo, and macro practice levels.

6. To prepare graduates for life-long professional development, including graduate
education.

Professional Social Work Competencies

In addition to the social work program goals, your social work education experience focuses on
the nine competencies required by the Council on Social Work Education (CSWE) for effective
social work practice. You will have opportunities throughout your social work education to
demonstrate the knowledge, values, skills, behaviors, and cognitive and affective processes
associated with each competency. Students should apple these competencies in coursework and
field work in anticipation of their potential use upon graduation and licensure.

Please visit the CSWE website to familiarize yourself with these competencies and what is
expected of you as a social work student.


https://www.cswe.org/getmedia/bb5d8afe-7680-42dc-a332-a6e6103f4998/2022-Educational-Policy-and-Accreditation-Standards-(EPAS).pdf

Social Work Majors: BSW Curriculum

The UAFS Bachelor of Social Work (BSW) degree is designed in accordance with the Council on
Social Work Education Educational Policies and Accreditation Standards (EPAS). The curriculum
you will follow to complete the BSW degree is provided on the next page. It is designed to be
taken in sequence, a predetermined order to allow you to learn and experience the knowledge,
values, skills, and cognitive and affective processes to become an effective generalist social
worker. As partial fulfillment for the BSW, students must successfully complete 13 required core
social work courses (41 credit hours), listed below:

SCWK 21063 — Introduction to Social Work

SCWK 30463 — Human Behavior in the Social Environment
SCWK 31163 — Social Work Practice |

SCWK 34163 — Understanding Human Differences in Social Work
SCWK 34263 — Social Work Practice Il

SCWK 37363 — Social Work Practice Il

SCWK 38263 — Social Policy Analysis and Advocacy

SCWK 38563 — Social Work Values and Ethics

SCWK 46163 — Research Methods in Social Work

SCWK 49063 — Field Instruction | (Seminar)

SCWK 49163 — Field Instruction Il (Seminar)

SCWK 49174 — Social Work Practicum |

SCWK 49264 — Social Work Practicum Il

O 0O 0O O o O O o o o o0 o o

In addition, students are required to take five (15 credit hours) upper-level social work electives.
The elective undergraduate courses, consistently included in the curriculum, provide specialized
content in areas such as child welfare, aging, mental health, and substance abuse:

SCWK 34363 — Populations at Risk

SCWK 35263 — Social Work in Mental Health
SCWK 38363 — Geriatric Social Work

SCWK 38463 — Child Welfare Services

SCWK 46263 — Social Work and Substance Abuse

O O O O O

Faculty plan to develop additional electives, such as social work in health care, working with
veterans and military families, use of photography in social and individual change, global social
work, and a variable special topics seminar course.

The following degree plan details the sequencing of courses for a full-time BSW student:



IDN: Printed Name:

BSW-Social Work-Major Code: 2570

This degree is available in a guaranteed 8-semester plan for qualified freshmen. See your advisor to declare your major and
sign an official degree plan.
The prerequisites and corequisites of the degree requirements are subject to change.

MATH/ENGL prerequisite/co-requisite courses if student does not meet placement requirements:
Corequisites: MATH 03174 ENGL 02041 ENGL 02142 MATH 03071 MATH 02071

FRESHMAN YEAR- FALL SEMESTER: 16 hours

Courses
SOCI 10103 Introduction to Sociology
or 3 Hours Note 5 Grade
PSYC 11003 General Psychology
SPCH 10003 Introduction to Speech Communication 3 Hours Note 5 Grade___
English composition requirement 3 Hours Note 1 & 5 Grade___
Mathematics requirement 3 Hours Note 1 & 5 Grade___
Lab Science requirement 4 Hours Note 1 & 5 Grade

FRESHMAN YEAR- SPRING SEMESTER: 16 hours

Courses
PLSC 27533 American National Government 3 Hours Note 5 Grade
SOCI 10103 Introduction to Sociology

or 3 Hours Note 5 Grade

PSYC 11003 General Psychology

English composition requirement 3 Hours Note 1 & 5 Grade
Fine Arts requirement 3 Hours Note1 &5 Grade
Lab Science requirement 4 Hours Note1 &5 Grade

SOPHOMORE YEAR- FALL SEMESTER: 15 hours

Courses

FINN 15201 Personal Finance Applications 1 Hours Note 6 Grade
PHIL 11003 Introduction to Philosophy 3 Hours Note 5 Grade
SCWK 21063 Introduction to Social Work 3 Hours Note 2 & 5 Grade
SPAN 10104 Beginning Spanish | 4 Hours Grade
Statistics requirement 3 Hours Note 4 Grade
Elective requirement 1 Hour Note 3 Grade

SOPHOMORE YEAR- SPRING SEMESTER: 15 hours

Courses

SCWK 30463 Human Behavior in the Social Environment 3 Hours Note2 & 5 Grade
SPAN 10204 Beginning Spanish II 4 Hours Grade
Elective requirement 3 Hours Note 3 Grade
Elective requirement 3 Hours Note 3 Grade

Elective requirement 2 Hours Note 3 Grade



IDN:

Students must apply and be admitted to the BSW prior to the start of their junior year.

JUNIOR YEAR- FALL SEMESTER: 15 hours

Courses

SCWK 31163 Social Work Practice |

SCWK 34163 Understanding Human Differences in
Social Work

SCWK 35263 Social Work in Mental Health

SCWK 46163 Research Methods in Social Work

Elective requirement

JUNIOR YEAR- SPRING SEMESTER: 15 hours

Courses

SCWK 34263 Social Work Practice Il
SCWK 34363 Populations at Risk
SCWK 37363 Social Work Practice Il

SCWK 38363 Geriatric Social Work
SCWK 38563 Social Work Values and Ethics

SENIOR YEAR- FALL SEMESTER: 15 hours

Courses

SCWK 38263 Social Policy Analysis and Advocacy
SCWK 46263 Social Work and Substance Abuse
SCWK 49063 Field Instruction | (Seminar)

SCWK 49174 Social Work Practicum |

Elective requirement

SENIOR YEAR- SPRING SEMESTER: 13 hours

Courses

SCWK 38463 Child Welfare Services
SCWK 49163 Field Instruction Il (Seminar)
SCWK 49264 Social Work Practicum Il
Elective requirement

Printed Name:

3 Hours
3 Hours

3 Hours
3 Hours
3 Hours

3 Hours
3 Hours
3 Hours

3 Hours

3 Hours

3 Hours
3 Hours
3 Hours
4 Hours
2 Hours

3 Hours
3 Hours
4 Hours
3 Hours

Total Hours: 120 At least 40 hours must be upper level.

NOTES

1.  General Education Core Requirements, see Graduation Requirements section of this catalog. Follow requirements with

Note 2
Note 2

Note 2
Note 2
Note 3

Note 2
Note 2
Note 2

Note 2
Note 2

Note 2
Note 2
Note 2
Note 2
Note 3

Note 2
Note 2
Note 2
Note 3

Grade
Grade

Grade
Grade
Grade

Grade
Grade
Grade

Grade
Grade

Grade_____
Grade_____
Grade_____
Grade_____
Grade_____

Grade_____
Grade_____
Grade_____
Grade_____

the following stipulations: lab science — BIOL 10043/10031 is required and select one additional lecture/lab.
2.  These courses are used to determine major GPA, see Graduation Requirements. Must earn a C or better in all SCWK courses

applied toward the degree.

3.  Elective requirement, 17 hours. Consult with advisor.

&

Statistics requirement. Select one course from MATH 21003 or PSYC 25133.

5. Required for admission to the BSW program. To be eligible for admission, student must have the following:

a. Completed a minimum of 35 general education hours towards degree completion.

b. Completed SCWK 21063 and SCWK 30463.

c. Completed the English composition requirement, SPCH 10003, SOCI 10103, and PSYC 11003 with a grade of C or

better.

d.  Minimum 2.00 cumulative GPA for all college course work (including transfer work and excluding
developmental courses) used towards degree compliance and be in good academic standing.

6.  Priorto graduation students must demonstrate competency in financial literacy by satisfactory completion of FINN 15201
Personal Finance Applications (or an approved substitution) with a grade of C or better, or by a score of 70% or more on

a challenge exam for FINN 15201.

Admission will be selective. Students must be admitted to the Social Work Program before taking advanced BSW courses.

10



Student Degree Program Requirements

A student's degree program requirements are those specified in the catalog in effect at the time of declaration of program major. If not
on the Guaranteed 8- semester degree plan, students may choose to meet the program requirements specified in the catalog for a later
year from when they began their program of study. Students must meet the above program requirements and the graduation
requirements as indicated by institutional and college policy. The program can be changed only with the approval of the official advisor.
If original courses are eliminated, students may be required to meet new curriculum requirements in the degree program. If students are
not enrolled for two or more consecutive terms (excluding summer terms), they must re-enter under the program requirements of the
current catalog. Students are responsible for understanding program requirements and changes. Guaranteed 8-Semester Degree
Completion Program Pursuant to Act 1014 of 2005, qualified first-time freshmen with a declared major may elect to participate in the
guaranteed 8-semester degree completion program. Students must follow the above degree plan and meet all requirements as outlined
in the Guaranteed 8-semester Degree Completion Program contract. The contract and this degree plan must be signed and filed with the
advisor before the first day of classes for the student’s first term of attendance. The official copy of the contract and degree plan are
filed in the Records Office. Approved by Dr. Shadow Robinson, March 1, 2024-Catalog Year 2024-2025. This document is not official until
signed and dated by both the student and an authorized university representative.

Student Signature Date

Advisor Signature Date

11



Social Work Minors: Curriculum Plan

Minor Degree Plan

Minor Core Requirements 6 Hours

SCWK 21063 - Introduction to Social Work
SCWK 30463 - Human Behavior in the Social Environment

Additional Minor requirements 12 Hours

Select from the following:

SCWK 34163 — Understanding Human Differences in Social Work
SCWK 34363 — Populations at Risk

SCWK 35263 — Social Work in Mental Health

SCWK 38463 — Child Welfare Services

SCWK 38263 — Social Policy Analysis and Advocacy

SCWK 38363 — Geriatric Social Work

SCWK 46263 — Social Work and Substance Abuse

Total: 18 Hours

Social work minors and other non-majors may NOT enroll in any of the Social Work Practice Courses (SCWK 31163,
34263, 37363) or in any of the Field/Practicum courses (SCWK 49063, 49174, 49163, 49264). Students are required to
declare the minor using the form available at the Records Office. The minor form must be filed in the Records Office. The
social work minor is not recognized by the Council on Social Work Education.

For more details on the major and minor degree plans, please see the UAFS Undergraduate
Catalog, found at https://catalog.uafs.edu/.

Transfer Credit

Transfer students may be accepted into the UAFS social work program. However, transfer
students must meet the same admission and retention requirements as all other students in the
program.

Students transferring from another accredited social work program will not be required to re-
take course work that is consistent with the requirements of the UAFS social work program (CSWE
Accreditation Standard 4.1.4). The program director will evaluate the content of transfer work to
avoid duplication or redundancy of work previously taken. Students transferring from non-
accredited social work programs will be closely evaluated to ensure that any courses being
transferred are consistent with CSWE competencies, standards, policies, and the educational
objectives and outcomes of the social work program (CSWE Accreditation Standard 4.1.4).
Students from non-accredited social work programs may not transfer field work courses in lieu of
the field internship courses in the social work program. Transfer course evaluation will involve
review of course syllabi for competencies and content consistent with that of UAFS social work
courses.

12



https://catalog.uafs.edu/

Acceptance of Transfer Credits

The amount of credit granted for transfer courses depends upon the nature and quality of
the applicant’s previous work, evaluated according to the academic requirements for the
university and the following provisions.

First, transfer credit will be officially evaluated after a completed Application for Admission
and final official transcripts have been received. Official transcripts must include complete
records of the courses taken and must be submitted to the Records Office. Institutions must
be accredited by an appropriate regional accrediting agency in order to receive credit.

Second, transfer credit will be evaluated according to Arkansas Course Transfer System
(ACTS). ACTS contains information about the transferability of courses within Arkansas
public colleges and universities. Students are guaranteed the transfer of applicable credits
and the equitable treatment in the application of credits for the admissions and degree
requirements. Course transferability is not guaranteed for courses listed in ACTS as “No
Comparable Course.” Additionally, courses with a “D” may not transfer.

Transfer credit is subject to a two-stage evaluation process. First, the
Registrar’s  Office  will complete an initial  evaluation of
the transfer credit for the institution. Second, the Department responsible
for the course will evaluate the transfer credits that will satisfy degree
program  requirements. Credits  found to  be eligible for
general transfer may not always apply to a specific degree program.

- Source 2024-25 Undergraduate Academic Catalog?

Life Experience Credit

Non-Acceptance of Life/Work Experience
The University of Arkansas Fort Smith Social Work Program does not grant course credit for
personal life experience or prior work experience even if that experience appears to be
conducted within at social service setting.

BSW Admissions Packet

Although social work may be declared as a major at any time, students must formerly apply and
be accepted into the social work BSW program before taking advanced social work courses.
Students typically apply to the program on the platform Slate, early in their spring sophomore
semester. Following are the formal BSW program admission requirements:

1 UAFs Undergraduate Academic Catalog can be retrieved at https://catalog.uafs.edu/

13
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. Application Form:

Applications are due the second Monday of February each year for admission into the
BSW program cohort starting that following fall semester. Entry into the BSW
professional program is competitive, please read the application carefully and include
all required materials. Only complete application packets, submitted on or before the
deadline (2nd Monday of February) are considered.

Credit Hours Completed:
Must have completed a minimum of 35 semester hours of course work at UAFS or
another accredited college/university

Required Social Work Courses:

o SCWK 21063: Introduction to Social Work

o SCWK 30463: Human Behavior in the Social Environment (HBSE)
Applicants must have successfully completed or be concurrently enrolled in SCWK 21063
Introduction to Social Work and SCWK 30463 HBSE at the time of application for BSW
admission. If currently enrolled, provide your
current grade, obtained from the course instructor. Both courses must be completed
with a grade of “C” or better before starting the BSW program in the fall. Grades earned
on these courses must be documented on the admission application form.

Required General Education Courses:

o ENGL Composition requirement

o SPCH 10003 Introduction to Speech Communication

o SOCI 10103 Introduction to Sociology

o PSYC 11003 General Psychology
A grade of “C” or better is required for these four courses or their equivalent if taken at
another university. Students receiving a “D” or less for any course must retake the
course with a grade of “C” or better in order to be unconditionally admitted to the
program.

Minimum GPA:

Applicants must have a minimum 2.00 cumulative GPA or better for all college course
work (including transfer work and excluding developmental courses) used towards
degree completion and be in good academic standing.

Personal Statement:

The personal statement provides you the opportunity to describe your qualities outside
of your academic performance. The committee is looking for thoughtful, honest, yet
professional narratives, demonstrating excellent writing skills, critical thinking,
insightfulness, self-awareness, in comprehensive yet brief responses. The personal
statement should be a Times New Roman, 12pt, double-spaced essay of no more than
four pages. The personal statement submitted is evaluated on punctuation, spelling,

14



grammar, syntax, organization, and the ability to clearly express ideas. The statement
includes a brief autobiographical sketch, discussions of your values, experiences,
strengths, and challenges; see the application form for details.

7. Letters of Reference:
Applicants’ references must submit their letters through Slate. One reference should
be from a non-social work professor, and the other from a non-academic source (e.g.,
a work supervisor, volunteer coordinator, etc.). Letters from friends, family members,
or personal acquaintances will not be accepted.

Note to applicants: Meeting the minimum requirements for admission
consideration to the BSW professional program does not guarantee
acceptance into the program. Conduct will also be taken into
consideration.

Students submit all of the above materials (application form, personal statement, and two
reference) via the platform Slate on or before the established deadline, the second Monday of
February each year.

Students must be formally admitted into the BSW program and be in good standing to enroll in
upper level social work courses, specifically: SCWK 31163 - Social Work Practice |, SCWK 34263 -
Social Work Practice Il, SCWK 37363 - Social Work Practice 1ll, SCWK 46163 - Research Methods
in Social Work, SCWK 38263 - Social Policy Analysis and Advocacy, SCWK 49174 - Social Work
Practicum |, SCWK 49063 - Field Instruction | (Seminar), SCWK 49264 - Social Work Practicum I,
SCWK 49163 - Field Instruction Il (Seminar), and SCWK 38563 - Social Work Values and Ethics.

BSW Admissions Process & Selection Criteria

Applications for admission are due on or before the second Monday of February in the spring
semester of the sophomore year after the student completes SCWK 21063 - Introduction to Social
Work and SCWK 30463 - Human Behavior in the Social Environment. In some cases, students may
submit the admissions packet while enrolled in the HBSE course. In these cases, the student
submits their current grade in the course and submits the final grade upon completion of the
course. Late applications may be considered if time and cohort availability allow.

Once submitted, the College of Health, Education, and Human Sciences Admissions Coordinator
or the Social Work program administrative assistant reviews applications for completeness and
documents any missing items. Applicants are e-mailed of any missing items and may address, in
a timely fashion, these deficiencies. If the submission deadline has passed, incomplete

15



applications may be considered, once complete, if time and cohort space allow.

Evaluation of Admission Applications
Once complete, the application packet will be sent to the BSW department. The BSW
administrative assistant schedules an interview with the applicant and faculty review
completed application files using the following procedure:
1. Application files are distributed to full-time BSW faculty members for review;
2. Prior to official applicant interview, BSW full-time faculty meet to review and
discuss admission application packet;
3. Once the admission packet has been reviewed by full-time faculty members,
applicant completes an interview with all full-time faculty members;
4. Upon completion of interview, full-time faculty members will discuss a full
application review for decision making;
5. Full-time faculty members vote yes, no, or abstain on each admission applicant.

Admission Criteria

Admission decisions for the BSW program are based on evidence that the applicant:

Meets the GPA requirements;

Has completed the required prerequisite classes;

Has a commitment to social work program mission and goals;

Has a basic understanding of generalist social work practice;

Demonstrates adherence to the UAFS Student Code of Conduct;

Demonstrates professional behaviors and attitudes;

Demonstrates emotional maturity;

Demonstrates stable mental/emotional process;

Demonstrates excellent writing skills (The personal statement submitted is

evaluated on punctuation, spelling, grammar, syntax, organization, and the

ability to clearly express ideas);

j.  Demonstrates excellent communication skills;

k. Demonstrates good critical thinking and analytic ability, including
evidence of good judgment, and;

Q
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I.  Submits one reference from a university faculty member who have taught the
student, and one from a “professional” in the community. Students are
encouraged to review the reference form and request references from
individuals who will be able to answer the questions. Each category is scored.
Submission of references with “unable to judge” statements will result in a
lower score. Acceptable references include: University faculty members who
have taught the student, current/former employers, or supervisors. References
from relatives, friends, and family will not be accepted.

There are three possible admission decisions:

e Unconditional admission: These students have demonstrated through their application
materials and interview that they have the motivation and potential for competent
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professional social work practice and that they agree to uphold and conduct themselves
in accordance with the values and ethics of professional social work practice. In addition,
these students have at least a 2.0 GPA in the pre-admission required courses (see above)
and have an overall GPA of 2.0.

e Conditional admission: These students may continue in the program for a given period of
time (usually one to two semesters) during which certain conditions must be met. Students
may be admitted conditionally with a lower GPA than 2.0 overall, but the student must
attain a 2.0 overall GPA during the time period required. Conditional admission related to
satisfactory completion of all pre-requisites, including SCWK 21063 — Introduction to Social
Work and SCWK 30463 — HBSE will be granted provided all other admission requirements
are met. Conditional admission related to non-GPA issues may be granted if the student
agrees in writing to correct the concern. Examples of non-GPA concerns for which
corrective action may be required include writing skills, assertiveness, stress management,
or working with various populations. Note: Students receiving a “D” or an “I” in a core
social work course after being unconditionally admitted to the program are considered,
once again to be conditionally admitted until the deficiency is corrected (See BSW Student
Performance Standards: Criteria & Indicators of Concern below).

e Non-acceptance: A decision of non-acceptance will be made when the student is found to
be unsuited for professional social work practice. There are two criteria for non-
acceptance: 1) the lack of acceptable academic performance necessary to successfully
complete the requirements of the social work program, and/or 2) inability to demonstrate
commitment to professional behavior and conduct. A decision of non- acceptance will
result in the student’s termination from the social work major. In the event of non-
acceptance, assistance with a transfer to another major will be provided upon request.

Notification of Applicants

Once an admission decision is made, the student applicant will be informed in writing by the
BSW program director of his/her/their admission status: Unconditional Admission, Conditional
Admission, or Non-Acceptance. The letter is sent via USPS to the address of record and a PDF
copy to the student’s official UAFS e-mail address, listing the rational for the decision and/or
admission conditions, if any.

Social Work Course Policies

The following is a list of program and course policies developed by social work faculty; additional
policies may be added by course instructors.

Al
Students must obtain approval from their instructor before using Al software for any
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assignments in social work courses. Using these tools without permission may jeopardize your
academic integrity and constitutes a violation of the NASW Code of Ethics, which all social work
students are expected to follow.

Academic Integrity

UAFS Student Code of Conduct emphasizes the values of honesty, integrity, respect, and
fairness.? Social work faculty and students are committed to adhering to the UAFS Policies
regarding academic integrity (honesty):

UAFS is committed to helping students attain the highest level of academic
achievement. That achievement is predicated on a foundation of scholastic
integrity in all aspects of students’ academic work. This absolute standard of
academic honesty lies at the heart of any pursuit of learning and the award
of any degree or certificate.

— UAFS 2024-25 Undergraduate Academic Catalog3

Itis the student’s responsibility to understand these and related policies, found in the academic
catalog and student handbook. Academic misconduct, essentially, is when someone takes credit
for work produced by another, specific examples include:

o Quoting from another work without indicating the fact by quotation marks or
indentation and acknowledging the source;
Paraphrasing without proper acknowledgement of the source;
Using the work of another student;
Giving or receiving unauthorized aid in any assignment or examination;
Submitting a written assignment prepared for one class as original work for any other
class without prior knowledge and permission of the instructor;

o Representinginteractions of clients in written case materials that did not, in fact happen

or presenting untrue statements in such materials, and;

o Fabricating data that are claimed to be real.
Faculty who suspects academic dishonesty must act in accordance with UAFS policy. Students
who are found guilty of academic dishonesty will receive disciplinary action that may include a
grade of “F” for the course, suspension from class and dismissal from the BSW program (please
see “BSW Student Performance Reviews” on page 27). A student may appeal either the finding
of academic dishonesty or the penalty to the Academic Standards Committee under guidelines
listed in the UAFS Student Handbook. Faculty determine at the meeting items to be included in
the student’s professional improvement plan (PIP) that the student’s advisor will discuss with
the student.

o O O O

Attendance
Coming to class is an important part of social work education. Attendance, including coming to

2 student Handbook and Code of Conduct available at https://catalog.uafs.edu/content.php?catoid=3&navoid=28

3 Undergraduate Academic Catalog available at https://catalog.uafs.edu/
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class on time, staying until class is dismissed, and being truly present (i.e. not multitasking,
texting, e- mailing, internet surfing) is a sign of professionalism and a courtesy to the instructor
and your colleagues. Students are allowed a maximum of six total absences (excused and/or
unexcused) in each social work course, or four total absences for Hybrid courses. Tardiness,
leaving early, lack of participation in class discussions, and "tech absences" such as taking calls,
texting, emailing, or unrelated internet use may result in a loss of participation points or may be
counted as an unexcused absence. Students who exceed the allowed number of absences, more
than six for regular courses or more than four for Hybrid courses, are at risk of failing the course.
Instructors may use their discretion in cases of extenuating circumstances. Students are
responsible for obtaining any missed notes or handouts from classmates. If a religious
observance conflicts with class attendance or assignment due dates, please notify the instructor
at least one week in advance so appropriate arrangements can be made.

Cell Phones/Smart Devices

Please keep cell phones on silent or vibrate mode. Students will leave the classroom to take
urgent calls and will not disrupt the classroom activities. Students WILL NOT text, Snapchat,
Instagram, email or surf the web on a cell phone, laptop, tablet or PDA in the classroom, and
adherence to this policy will be enforced. This kind of activity in class is disrespectful and
disruptive and will be addressed.

Confidentiality

Information shared in the course about agencies, clients, and personal matters is considered
confidential per the NASW Code of Ethics on educational supervision and is protected by
regulations of the Family Educational Rights and Privacy Act (FERPA) as well. As such, sharing
this information with individuals outside of the educational context is not permitted.*

Disability Accommodations

UAFS makes every effort to offer equal educational opportunities for all students. To ensure a
total university experience for individuals living with disabilities, UAFS seeks to provide
reasonable accommodations and services to students who have physical and/or learning
disabilities. The underlying philosophy of the program is to provide support, where possible, that
will maximize each student's opportunities for academic success. °

Dropping Courses

It is suggested that students talk to their instructor, face-to-face, before dropping a class. Please
refer to the UAFS Academic and Registration Calendar each semester for deadlines for dropping
or withdrawing from a class. Additional information can be located in the University
Undergraduate Catalog (Bulletin) for policies on dropping a class. Students receiving financial
assistance should check with the Office of Financial Aid prior to dropping a class.

4 The NASW Code of Ethics can be retrieved from https://www.socialworkers.org/About/Ethics/Code-of-Ethics and
FERPA can be retrieved from https://studentprivacy.ed.gov/ferpa.

5 Additional information on ADA Services available at https://uafs.edu/academics/academic-
resources/ada/index.php
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Employment Policy

Social work education is both difficult and time consuming. A typical full-time student’s week
includes fifteen (15) hours in the classroom and approximately thirty (30) hours of outside
preparation for classes (readings, etc.). Additionally, during their senior year, BSW students
spend fourteen hours or more per week at their agency during Field | and Field Il internships.
Outside employment increases an already demanding workload. The faculty caution students in
seeking or maintaining outside employment.

Examinations

Students who cannot take scheduled examinations must inform the instructor in advance to
explore, if possible, alternative dates. Students who miss the examination due to a previously
arranged and excused absence will have one scheduled make-up opportunity. Failure to make-
up the examination will earn a grade of zero.

Inclement Weather

In the event of inclement weather and/or closings of the university, the most expedient method
for receiving information is through the UAFS notification system, Lions Alert. Please see Lions
Alert FAQ (uafs.edu) to sign up for this free service.

Incomplete Work and "I" Grades

When a student is unable to complete all requirements of a course by the end of the term due
to extenuating circumstances, he/she may be assigned a grade of incomplete (“I”) by the
instructor. An instructor usually gives an incomplete grade when the student has successfully
finished at least 70% of the course requirements and can complete, in a specified time,
remaining requirements after the term has ended. The student signs an incomplete grade
agreement form, describing the course requirements that need to be completed for a final
grade. The student should see the instructor to request an incomplete grade and to make
arrangements for completing course requirements by the deadline set by the instructor. A
student who does not complete required assignments may, at the discretion of the instructor,
receive a failing grade (“F”) for the course. Based on UAFS academic policy, a student who fails
to complete the course work for an incomplete grade within one academic year will
automatically receive a grade of (“F”). Students must remove all incomplete grades in order to
enter Field Placements | and Il. The student is responsible for maintaining contact with the
professor until the incomplete grade is removed.

Instructor-Student Communication

Students are expected to regularly check their UAFS email and Blackboard course site during the
week for important notices, scheduling changes, or any other revisions. Students are responsible
for information provided in class, via email, and through Blackboard. Faculty check email
frequently and try to respond to students as soon as possible during workdays. Remember, they
also have weekly office hours and often it is more advantageous to meet with them face-to-face
rather than electronically. Program announcements are typically made via UAFS e-mail.

Late Assignments / Missed Exams
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For each Social Work program level course, NO late assignments will be accepted. Assignments
not turned in by their due date will receive a grade of “0.” Instructors will use discretion when a
student has an extenuating circumstance preventing them from turning in an assignment on
time, i.e. a death in the family, hospitalization, etc. If a program level student is granted an
extension, the student has 48 hours from the original deadline to turn in the assignment on the
appropriate Blackboard page/assignment link.

Retention, Continuation & Termination

The social work program strives to educate quality professional social workers. Students are
admitted with the understanding that they have the academic ability and personal suitability for
completing the professional social work degree. Although student expectations are reviewed
throughout this handbook, clear behavioral performance standards and indicators of concern are
warranted for clarity and precision. Such criteria also ensure that students are capable of meeting
the standards, demands, roles and responsibilities of professional social workers.

The BSW Student Performance Standards and Criteria provides examples of expected behavior
and indicators of concerns to clarify expectations for student behavior and achievement to
remain in “good standing” in the BSW program. These requirements involve both academic
(which are grade-related) and professional performance (which includes ethical and professional
behavior) and are described below.

Concerns about your progress in the social work program may be raised by any faculty member,
the social work program director, your field or task instructor, the director of field education, or
another student, depending on the type and context of the concern.

BSW Student Performance Standards: Criteria & Indicators of Concern

For retention in and graduation from the BSW program, students must meet the following
performance criteria which include but are not limited to the following:

Grade Point Average (GPA)

e Earna “C” or better in all prerequisite courses required for admission to the program

e Earn a “C” or higher in all required social work (SCWK) courses Maintain a 2.00 GPA in
all required social work major courses

e Maintain a 2.00 overall GPA

e Meet and maintain academic and professional standards of UAFS and the social work
program

e Indicators of concern:

o Failure to maintain a 2.00 overall GPA once admitted to the BSW program
o Failure to maintain a 2.00 GPA in all required social work courses
o Failure to successfully complete either Field Seminar or Practicum (SCWK 49063
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o Earnagrade of “D” or less in a required social work major course

o Have more than one class with a grade of incomplete (“1”)

o Fail to comply with incomplete grade contracts in a timely manner

Repeating Social Work Course

Students who earn a “D” or “F” in a 3000-level or higher required social work course are
eligible to repeat the course one-time only. This option is only available for a maximum of
two (2) different courses.

If the course that needs to be repeated is a prerequisite for subsequent coursework, the
student will need to wait the appropriate time to continue with the other coursework
until he/she successfully completes the repeated course(s).

Students may withdraw from a course only one time. This option is only available for a
maximum of two (2) different courses. Please see “Professional Leave” on page 29 for
extenuating circumstances regarding withdrawal or repetition of courses.

Faculty will notify the director when a student drops or receives a “D” or “F” in a course,
The social work program director will provide e-mail notification to the student that has
failed or withdrawn from a course and that they may repeat the course one time to
continue to pursue the Social Work program of study. The director also will encourage the
student to meet with his/her advisor to discuss any academic challenges he/she may be
experiencing.

Students who are terminated from the program for academic
reasons are not eligible to reapply to the program.

Accountability

Attend class, arrive on time, and return from breaks in a timely manner
Abide by class attendance policy as designated in the syllabus of each course
Participate in group activities and assignments
Complete work in a timely fashion and according to directions provided
Come to class prepared, with reading and other assignments completed
Plan and organize work effectively
Develop and follow a plan of study with the proper sequencing of courses
Meet deadlines for advisement, registration, admission applications, etc.
Take responsibility for the quality of completed tests and assignments
Demonstrate the ability to follow school and agency protocols, policies and professional
standards
Make arrangements for special needs in a timely manner
Indicators of concern:

o Multiple absences from class or field placement
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Multiple late arrivals for class or field

Poor organizational skills

Failure to come to class prepared to participate in group activities or discussions
Repeated requests for extensions on assignments and exams

Late or incomplete assignments

Failure to keep or cancel appointments

Failure to adhere to practicum agency policies and professional standards
Lying, cheating, or plagiarizing

O O O O O O O O

Respect and Conduct

Treat all peers, instructors, and others with dignity and respect at all times
Listen while others are speaking
Exhibit professionalism when presented with other’s opinions
Give feedback to peers and faculty in a constructive manner
Approach conflict with peers and instructors in a cooperative manner
Remain open to positive or negative feedback from peers and faculty
Use positive and nonjudgmental language
Demonstrate a willingness to understand individuals should not be discriminated
against irrespective of their backgrounds
Demonstrate conduct in accordance with the Arkansas Social Work Licensing Board Code
of Ethics/Standards of Practice (17 CAR § 100-110)
Demonstrate conduct in accordance with established laws and professional agency
policies
Support the concept of client self-determination
Indicators of concern:
o Create conflict in class
o Uncooperative or unwilling to participate in class activities
o Consistently late for class or field placement or consistently leave
class or field placement early
Sleeping during class
Disrupt class process by talking to other
Frequently interrupt when others are speaking
Use cell phone inappropriately during class
Use hate speech either verbally or through social media
Appear unwilling or unable to accept feedback from faculty and peers
Unwilling or unable to demonstrate cultural humility
Discriminatory behavior or harassment toward others on the basis of race,
religion, creed, color, disability, age, sex, and national origin
o Academic misconduct

0 O O O O O O O

Confidentiality

Treat any personal information heard about a peer or instructor as strictly confidential
Maintain confidentiality of any information shared in class, dyads, or smaller groups
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within that unit
Use judgment in self-disclosing information of a very personal nature in the classroom.
(Class time should not be used as therapy or treatment. If students feel the need to talk
about issues they are struggling with, they may consult with their instructor to receive
a referral to counseling.)
Never use names of clients or disclose other identifying information
Indicators of concern:
o Share or discuss information about faculty or peers inappropriately
o Share information disclosed in class discussions with individuals external to the
learning environment
o Demonstrate poor judgment in self-disclosure
o Disclose names or other identifying information about clients in the classroom
or other settings

Communication Skills

Practice positive, constructive, respectful, and professional communication skills with
peers and instructors (i.e. body language, empathy, listening, etc.)
Demonstrate use of critical thinking skills in communication
Clearly articulate ideas, thoughts, and concepts verbally and in writing
Communicate clearly with clients, supervisors, peers, and faculty
Strive to continually improve both verbal and written communication skills as these skills
are used heavily in interactions with clients and peers and also in creating client records
Accept and benefit from constructive feedback
Demonstrate ability to follow the conventions of writing in academic papers, exams,
discussion boards, agency notes, and/or other written documents
Demonstrate good organization in writing, following a logical sequence
Formal papers are typed, double-spaced, and conform to the Publication Manual of the
American Psychological Association (latest edition) standards of writing.
Indicators of concern:
o Unable to express information clearly and concisely either verbally or in writing
o Unable to master the conventions of writing in academic papers, exams,
discussion boards, agency notes, and/or other written documents
o Unable to communicate clearly with clients, supervisors, peers, and faculty
o Relate interpersonally or via social media in a manner that is disrespectful,
manipulative, discriminatory, disruptive, and/or immature
o Failure to follow appropriate procedures and channels for conflict resolution
o Interviewing skills are not at the appropriate level for class standing (i.e. junior
or senior)
o Failure to respond to e-mails in a timely and appropriate, professional fashion

Professional Values, Ethics, and Integrity

Perform professional activities in conformity with the values and ethics of the profession
Demonstrate judgment that models the values and ethics of the profession as presented
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in the Arkansas Social Work Licensing Board Code of Ethics/Standards of Practice (17
CAR § 100-110)

Practice honesty with self, peers, and instructors

Learn and apply the rules of citing other’s work properly

Do own work and take credit only for one’s own work

Do not submit, in whole or in part, the same work for credit in more than one course,

except with prior approval of the instructor

Avoid conflicts of interest that would interfere with the exercise of professional

discretion and impartial judgment, which includes setting clear and appropriate

boundaries

Indicators of concern:
o Violate any section of the Arkansas Social Work Licensing Board Code of

Ethics/Standards of Practice (17 CAR § 100-110)

Violate standards of the UAFS Student Code of Conduct

Violate policies or procedures set forth in the BSW Student Handbook

Lying, cheating, or plagiarizing

Submit the same work for credit in more than one course without permission of

the instructor

o Current involvement in illegal activities (e.g. conviction of a felony or specific
criminal behavior, such as illegal possession of a firearm or other weapon,
trafficking in and/or possession of drugs, etc.)

o Failure to pass drug screens requested by agencies while participating in field
practicum

o Inability to pass criminal background checks and child abuse clearances

o Engage in activities that have conflicts of interest with the educational setting or
field practicum placements

o O O O

Self-Awareness and Self-Control

Use self-disclosure appropriately in the classroom, field placement, or the profession
Maintain appropriate boundaries in all relevant relationships and settings
Demonstrate the ability to examine personal values and their fit with professional
expectations. Able to develop and grow in reconciling differences when they occur.
Able to engage in discussion and processing of uncomfortable topics

Deal appropriately with issues that arouse emotions

Demonstrate an awareness of one’s personal limits

Understand the effects of one’s behavior on others

Able to form positive working relationships with peers, faculty, supervisors, and clients
Able to work toward resolving one’s personal issues that may impair performance
Demonstrate the ability to manage stressors through the use of appropriate methods of
coping

Seek out appropriate support when having difficulties to ensure success in completing
course requirements

Strive toward greater awareness of personal issues that may impede effectiveness with
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clients

Indicators of concern:

©)
@)
©)

O

Competence
Able to comprehend the requirements for the nine competencies and related practice
behaviors found in the CSWE Educational Policy Statement

Demonstrate the ability to utilize information to make informed and relevant decisions
Demonstrate the ability to identify and critically analyze bio-psycho-social components
Demonstrate the ability to use critical thinking skills

Demonstrate functional computer skills involving common software applications,
computer tasks, learning systems, and website navigation

Indicators of concern:

o

o

Unable or unwilling to work through unresolved personal issues

Unable or unwilling to control emotional reactions

Demonstrate emotional problems that interfere with the ability to work
effectively

Make verbal or physical threats to peers, faculty, supervisors, or clients
Demonstrate impaired judgment, decision-making, or problem solving skills
Failure to seek appropriate professional help for physical, emotional, and/or
cognitive problems that interfere with professional functioning

Demonstrate a negative attitude or lack of enthusiasm toward the social work
program, the social work  profession, and/or the field placement, to such a
degree thatit impairs the abilityto actively participatein the learning
experience

Unable to form effective  relationships with clients,  faculty, supervisors, or
peers

Failure to actively participate in the demonstration of expected social work
practice competencies

Unable to meet class or field requirements due to failure to balance personal and
school responsibilities (i.e. employment vs. school)

Inability to work within the framework of supervision — may include classroom
instructor, field agency faculty or supervisor

Impairment, which may include impairment due to personal problems,
psychosocial distress, legal problems, substance abuse, or mental health
difficulties that interfere with or impair professional judgment and performance
or jeopardize the best interests of people for whom they have a professional
responsibility

Diversity and Social Justice

Demonstrate cultural humility to all persons of differing backgrounds
Demonstrate the capacity and willingness to work with various client populations
Refrain from using hate speech of any kind

Demonstrate understanding of how values and culture interact

Demonstrate commitment to social justice for all populations
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e Indicators of concern:
o Unwillingness to work with or gain a greater understanding of clients of all
backgrounds
o Demonstration of stereotyping, harassing behavior, or prejudice
Failure to demonstrate cultural humility for clients of all backgrounds
o Does not understand the impact of oppression on individuals, groups or
communities

(@]

BSW Student Performance Reviews

Officially accepted BSW program students are continuously evaluated in the classroom, the
university setting, and field placements to determine their suitability for the social work
profession. Students are expected to maintain the standards stated in the UAFS Code of Conduct,
the BSW Student Handbook, the Arkansas Social Work Licensing Board Code of Ethics/Standards
of Practice (17 CAR § 100-110), and course syllabi.

Policies for Student Performance Review

A performance review is intended to provide students and faculty the opportunity to openly
identify and discuss performance issues. The request for a performance review may be brought
to a program meeting by any professional (e.g. full-time BSW faculty, adjuncts, non-social work
faculty, field instructors) in a course or courses in which the student is enrolled. Any item or
group of items identified as “indicators for concern” under the Student Performance Standards
may result in a request a performance review.

Procedures for Student Performance Review
When a student has demonstrated an indicator(s) of concern, the following problem-solving and
performance review steps should be followed:

1. When a professional (e.g. full-time BSW faculty, adjuncts, non-social work faculty, field
instructors) has concerns with a student’s academic or professional performance, she/he
should first talk with the student directly

2. If the issue persists, or is of a serious nature, the issue is brought to the Social Work program
faculty’s attention. All social work faculty, both full-time and adjunct, determine at the
meeting items to be included in a student professional improvement plan (PIP) that the Social
Work faculty member will discuss with the student.

3. The Social Work faculty member then meets with student to develop a PIP.

4. If PIP is not successfully completed, the student is referred to the Social Work program
Director.

5. The Director makes final determination of student’s status in the program.

6. The Director informs the student via email of the final determination.

The PIP specifies the concern(s) to be addressed, action(s) to be taken, a time period for
completion of designated actions, and re-evaluation of the student’s performance.
Consequences for non-performance also are included in the contract. If the student fails to
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fulfill the contract, or if while working on the contract some serious impropriety or failing
academic performance occurs, the student will be referred to the social work program director
for determination of outcome.

Range of Possible Outcomes

1. Probation—The student is placed on administrative probation and is allowed to

continue in the BSW program for a time-limited period to allow for completion of the

contract developed.

2. Suspension—The student is temporarily removed from the program and required to
complete a contract as developed by the student and the program director.

3. Termination—The student is expelled from the program.

* The student has the right to appeal the committee and/or BSW program director’s decision
by following the university grievance procedure outlined in the UAFS Undergraduate Catalog.

Criteria for Termination
The BSW is a professional degree with high standards of performance and conduct. Termination
from the program is not taken lightly and will be in dialogue with the BSW student based on
several possible criteria:

1. Failure to maintain GPA requirements (2.0 overall and 2.0 in social work courses);

2. Failure to abide by and behave in accordance with the Arkansas Social Work Licensing
Board Code of Ethics/Standards of Practice (17 CAR § 100-110);

3. Engaging in any activity or behavior which, according to university policy or regulations,
would result in dismissal from the university community. Such activity or behavior
includes, but is not limited to, sexual harassment, physical or sexual assault, and academic
dishonesty (See Undergraduate Academic Studies Catalog, description of Academic
Dishonesty, under Academic Policies and Procedures, Title IX, under Information and
Notifications).

4. Failure to abide by the requirements in BSW Field Education Manual and the BSW Student
Handbook or meet the student performance standards described therein.

Request for Taking Professional Leave from the Program

There are times we all experience unexpected events that may require us to change our focus
away from our academic and/or professional careers. Such events include major illness, loss of
income, loss of childcare, or loss of transportation. If students experience such an event, there
is the option of taking professional leave from the program.

Steps to obtain approval for professional leave:
1. Schedule an appointment with your faculty advisor to discuss your current situation.
2. Complete the “Request for Professional Leave” form (see appendix) and submit the
completed form to your faculty advisor.
3. The program director must approve the leave.

Steps for returning from professional leave:
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1. At least 1 month before the semester begins, the student should reach out to the BSW
program administrative assistant to schedule a meeting and turn in the “Request to
Return from Professional Leave” form at the meeting.

2. Both the advisor and program director must approve the request.

Information to consider when making the decision to take professional leave:
1. Students approved to take professional leave are eligible to return the following year. For
example, if a student takes professional leave in Oct. 2022, they are eligible to return in
the fall semester of 2023.
2. Students must return within 5 years of the official eave date.
3. If the student has been away from UAFS for one academic year or longer, the student
must apply for readmission to the university.
4. When students return to the program, they will be required to follow the UAFS
Undergraduate Catalog in effect at the time of their return.
5. Students can expect a response to the requests within 5 business days.

Request for Readmission

Students who leave or are dismissed from the BSW program, for non-academic, professional
performance reasons, before completing the BSW degree may request re-admission by
following the steps listed below:

1. Schedule an appointment with the BSW program director to discuss your current
situation and readiness to return to the BSW program.

2. Submit a letter to the BSW admissions committee stating how you have dealt with the

obstacle(s) or problem(s) that led to your not completing the program.

Submit one letter of reference from a current employer or faculty member.

4. If the student has been away from UAFS for one academic year or longer, the student
must apply for readmission to the university.

w

The BSW program director will work with students to review their status and request for re-
admission. If students are re-admitted, they will be required to follow the UAFS Undergraduate
Catalog in effect at the time of readmission. In order to count toward the BSW degree, course
work must have been completed within seven years prior to a student’s enrollment in the first
course(s) that count for degree credit in the program. For courses that exceed this time limit,
students must either validate the previous credit or retake the course(s) in order to meet
degree requirements. Validation requirements are determined by faculty who teach in each
curriculum area.

Other Admission/Readmission Issues

Students denied admission to the UAFS social work program may re-apply for admission at a
later date if they demonstrate they have resolved the issues resulting in the original denial of
admission.
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Students should be aware that records of criminal convictions will pose an obstacle to being
placed into a BSW internship, finding professional social work employment in some agencies
and fields of practice and will be a possible obstacle to attaining a social work license.

BSW Student Alert Policy

The purpose of this policy is to identify and support students facing obstacles in their academic
journey to encourage academic and professional success.

Notification Process:

Social Work Faculty will use Navigate to issue student notifications for attendance, missing
assignments, or declining performance. The BSW Program Director will create case files within
Navigate for BSW program students who have three or more student notifications issued in the
semester. A referral is sent by Navigate to the academic advisor, who will then assess student
needs and provide further support. The BSW Program Director will also assess student needs
and provide student resources as needed. After assessing, the Program Director will request a
performance review at the UAFS BSW faculty program meeting if necessary.

Faculty Advising

Academic advising is a critical element for student academic and career development. In order to
provide the best opportunities for students to perform well academically and develop
professionally, we have a well-developed system of advising.

Once students declare social work as a major, they are assigned an academic advisor from the
College of Health, Education and Human Sciences (CHEHS) advising center. It is essential that
each student work closely with their advisor in order to complete the required prerequisites and
meet the guidelines for admission into the BSW program. Once formerly accepted into the BSW
program, students are assigned a full-time social work faculty member to serve as their academic
advisor. Students are initially advised during the BSW program orientation, held shortly after
admission decisions are announced, then expected to seek out their faculty advisors for
guestions and discussions related to career issues, registration, and academic performance.
University deadlines, procedures for graduation, and other technical questions should be
addressed to the social work program office.

Social work faculty members are available throughout the semester, office hours posted on
course syllabi and Blackboard. Faculty members provide additional advising hours during pre-
registration to accommodate increased advising needs. It is essential that students meet with
their advisor, plan their schedules, and follow degree plans in order to complete required courses
and graduate on time. Your advising session notes and personal degree plans can be found on
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the Campus Student Success Collaborative (SSC, Navigate) website, go to My.UAFS then select
Advising Appointments. Students register for courses online via My.UAFS. Course information can
be found in the Undergraduate Academic Catalog (https://catalog.uafs.edu/) and the semester
course schedule at UAFS Course Schedule (https://catalog.uafs.edu/content). You must have a
UAFS username and password in order to register. Students needing assistance with registration
may come to the social work office to seek assistance.

Please carefully review information on the course sequence and prerequisite requirements prior
to meeting with your advisor. Students may make arrangements to have a face-to-face or
telephone advising meeting with the faculty advisor. Students who are on academic probation or
experiencing difficulties must meet in person with their assigned faculty advisor.

Closely follow your degree plan, any deviations may result in
delayed graduation, contact your advisor with any
questions.

Student Rights & Responsibilities

Student Rights
Students in the UAFS social work program enjoy the following rights:

1.
2.

The right to an environment that is conducive to learning

The right to all academic complaint and appeal procedures provided by UAFS
(https://catalog.uafs.edu/)

The right to participate in the life of the social work program through involvement in
student organizations (see Social Work Student Network, below) and appropriate
decision- making entities relevant to policies, regulations, and procedures affecting
the welfare of students

The Federal Educational Rights and Privacy Act (FERPA) affords students certain rights
with respect to their education records. Students in the social work program have the
right to access their records in accordance with FERPA guidelines, the right to request
changes to inaccurate or misleading educational records, and right to consent to
disclosure of personally identifying information. University directory information is
usually excluded from this provision, but you may request this information not be
published as well (https://catalog.uafs.edu/content/family-educational-rights-and-

privacy-act)
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5. Students also have the right and are provided opportunities to participate in
formulating and modifying policies affecting academic and student affairs. The
leadership of the Social Work Student Network (SWSN) is encouraged to appoint a
student representative to attend faculty curriculum committee meetings each year.
Students are also encouraged to become involved in University of Arkansas — Fort
Smith, Student Government Association (SGA).

The BSW program director also convenes a forum each semester to hear student perceptions,
concerns, or address any needs that may arise concerning student rights and responsibilities.

Student Responsibilities

1. Social work students are responsible for becoming familiar with the campus policies and
regulations outlined in the current Undergraduate Academic Catalog, the Social Work
Student Handbook and Field Manual for complying with these policies and regulations in
the interest of an orderly and productive university community.

2. Itis also expected that each individual student will become familiar with the grading and
attendance policies as well as all other elements of the syllabi for the courses in which
they are enrolled.

a. Each instructor distributes a syllabus for the course at the beginning of each
semester.

b. Course syllabi contain not only policies and procedures of the School and the
instructor; they also contain information regarding course content as well as key
dates during the semester. (See Undergraduate Academic Catalog at
https://catalog.uafs.edu/content/academic-information.)

3. The BSW student intern also convenes focus groups each spring semester to hear student
perceptions, concerns, or address any needs that may arise concerning student rights and
responsibilities.

Complaint/Grievance Procedures

UAFS & Social Work Program Grievance Process

A student with a grievance concerning a faculty member, a method of instruction, or expulsion
from the social work program should follow the informal and formal grievance procedures
described in this Handbook and the 2024-2025 Undergraduate Academic Catalog, if applicable.
Prior to accessing the formal grievance processes, in the social work program, students are
expected to attempt to resolve the matter informally first with the faculty member with whom
the student has a complaint, then with the social work program director, and then with the
Dean of the College of Health, Education and Human Sciences (CHEHS). The formal grievance
process is used when the informal procedures have been exhausted with no satisfactory
resolution. For a formal hearing, the student must submit a request, in writing, to the Dean of
CHEHS within 14 business days of the incident, request must contain:

1. The specific injury to the student,
2. The date(s) which the injury(ies) occurred,
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3. Name(s) of person(s) involved,
4. Measures taken by the student to rectify the particular incident being grieved, and
5. Any other pertinent information.

The Dean or their representative will review the formal request to determine its merit and to
ensure all avenues for resolution have been exhausted by the student. An answer/decision will
be issued to the student in writing within seven business days of receiving the formal grievance.
If the student wishes to pursue the matter further, he or she must submit a written request
within three business days to the Provost for the matter to be reviewed. The provost will issue
a decision in writing within seven business days. The decision of the Provost is final. Matters
other than instruction should be taken to the vice chancellor for student affairs (2024-2025
Undergraduate Academic Catalog, https://catalog.uafs.edu/content/academic-grievance-

process/ l

Complaint/Grievance Procedure

These procedures are intended to apply to all grievances involving discrimination, harassment,
retaliation and sexual misconduct as described in this policy, the UAFS Student Code of
Conduct, and Title IX, including but not limited to those brought by a student against an
employee and/or fellow student, employee against fellow employee and/or student, and third
party against employee and/or student. All other grievances by students, employees or third
parties shall be addressed through other grievance procedures. The UAFS (hereafter the
university) benefits from formal and informal procedures that encourage prompt resolution of
complaints and concerns raised by members of the university community. (See Faculty
Handbook, E.2.8.11).5

Informal Complaint Process (Policy E.2.8.12.10)

The university does not require a complainant to utilize the Informal Complaint Process if doing
so is impracticable or unsafe, or if the complainant believes that the conduct cannot be
effectively addressed through informal means. For example, the Informal Complaint Process
should not be used to address allegations of sexual assault. However, in other circumstances
where it is practical and safe to do so, every reasonable effort should be made to constructively
resolve issues with students, faculty, staff and administrators before pursuing the Formal
Complaint Process. Under the Informal Complaint Process, a complainant may elect to resolve
his/her complaint by discussing it with the offending party. If the offending party is an employee
and satisfactory resolution cannot be reached after discussion, the complainant may also
contact the individual’s direct supervisor to resolve the complaint. If these efforts are
unsuccessful, the Formal Complaint Process may be initiated.

Formal Complaint Process (Policy E.2.8.12)
Upon receiving a report of alleged or possible violation of this policy, the Title IX Coordinator
and/or deputies (hereafter the Title IX Coordinator) will evaluate the information received and

5 The UAFS Faculty Handbook can be retrieved at https://uafs.edu/about/offices-and-services/human-
resources/faculty-and-staff-handbook.phph
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determine what further actions should be taken. The Title IX Coordinator will follow the
procedures described in this policy. The Title IX Coordinator will take steps, either directly with
the complainant or through a reporting employee, to provide information about the
University’s Complaint/Grievance Procedure, as well as available health and advocacy
resources and options for criminal reporting. A packet of information containing all of these
materials is available and may be requested by calling the Title IX Coordinator, 479-788-7310.

UAFS seeks to make every effort to offer equal educational opportunities for all students. To
ensure a total university experience for students with disabilities, UAFS provides reasonable
accommodations and services to students who have physical, emotional, and/or learning
disabilities. The underlying philosophy of the program is to provide support, where possible,
that will maximize each student’s opportunities for academic success.

Working in partnership with the student, the Student ADA Services coordinator will develop an
individualized plan for services which may include academic advisement and accommodations
in testing and instruction. A student with disabilities may present validation of the disability and
request services by contacting the Student ADA Services coordinator at (479) 788-7577.
Registration with Student ADA Services is a separate process from the application for admission
to the university. In order to be considered for accommodations, a student must first submit
verification of the condition based on Student ADA Services’ guidelines and meet with the
Student ADA Services coordinator to discuss accommodation requests.

UAFS is committed to a policy of ensuring that no otherwise qualified individual with a disability
is excluded from participation in, denied the benefits of, or subjected to discrimination in
university programs or activities due to his or her disability. The university is fully committed to
complying with all requirements of the Americans with Disabilities Act of 1990 (ADA),
Rehabilitation Act of 1973 (Section 504), and the ADA Amendments Act of 2008, and to
providing equal educational opportunities to otherwise qualified students with disabilities. Any
student who believes he or she has been subjected to discrimination on the basis of disability
or has been denied access or accommodations required by law, shall have the right to file a
grievance. To obtain a copy of Services for Students with Disabilities brochure, which includes
application information and the grievance procedure, contact the Student ADA Services Office
at (479) 788-7794, or (479) 788-7577, or visit our website for a printout (2024-2025
Undergraduate Academic Catalog, p. 36-37, https://uafs.edu/academics/academic-
resources/ada/grievance-procedures.php ).

Student Resources

Social Work Network
For more details about the SWSN, upcoming events and how you can become involved check
NUMALink (https://uafs.presence.io/organization/social-work-network).

UAFS Writing Center Services
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Excerpts from the Writing Center website: https://uafs.edu/academics/academic-
resources/writing-center/index.php

The Writing Center staff at the University of Arkansas - Fort Smith welcomes all writers at all
levels of experience.

We believe that anyone can benefit from collaborative tutoring and that the process of drafting
and revision under the guidance of experienced writers is a fundamental step in strengthening
confidence in one's writing. We hope to meet you wherever you are in your writing process and
assist you in further developing your writing skillset.

Please call 479-788-7228 for the hours of the writing center.

Counseling Center
Excerpts from the Counseling Center website: https://uafs.edu/student-life/health-and-
wellness/counseling-center.php

The University of Arkansas - Fort Smith Student Counseling Center is committed to treating the
psychiatric, behavioral, and emotional needs of our students. Our licensed, caring mental health
professionals understand that mental illness and disorders are real, and are here to help you
navigate through difficult times.

All students are eligible for up to eight sessions per year at no additional charge. The Counseling
Clinic is conveniently located in Flanders 214. Call 479-788- 7398 to schedule your free
confidential appointment.

Career Services
Excerpts from Career Center website: https://uafs.edu/academics/academic-guidance/career-
services/index.php

The Babb Center for Career Services provides career education programs to students and alumni
to develop workforce ready graduates with professional skills. We connect students with
employers to gain valuable experience in their field of study.

Babb Center for Student Professional Development
Excerpts from Babb Center website: https://uafs.edu/academics/academic-guidance/career-
services/cspd/dev-program.php

Overview and Mission

The Babb Center for Student Professional Development (CSPD) empowers UAFS students to
develop the professional skills and personal attributes most valued by prospective employers
through career preparation programs, experiential learning, and collaborations with UAFS
partners.

This is achieved through participating in workshops, networking events, an internship, plus on-
campus involvement.
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Primary Goals
e Deliver a quality Certificate program that provides UAFS students career-
preparation programs and services to develop the essential skills needed
to excel in today’s competitive global economy.
e Todevelop relationships with alumni and employers resulting in internship
and full-time career opportunities for students
e Toserve as a valuable recruitment tool for corporate partners

APA — American Psychological Association resources for writing in APA Style
Excerpts from website: http://www.apastyle.org/

The Publication Manual of the American Psychological Association is the style manual of choice
for writers, editors, students, and educators in the social and behavioral sciences. It provides
invaluable guidance on all aspects of the writing process, from the ethics of authorship to the
word choice that best reduces bias in language.

Well-known for its authoritative and easy-to-use reference and citation system, the Publication
Manual also offers guidance on choosing the headings, tables, figures, and tone that will result
in strong, simple, and elegant scientific communication.

National Association of Social Workers — Arkansas
NASW website: http://naswar.org/

The Code of Ethics can be found here.

Graduate Social Work Education

Master of Social Work (MSW) programs generally require two years of academic study. A
number of graduate programs, however, grant advanced standing status to students who have
received undergraduate degrees in social work from a CSWE accredited social work program.
Specific guidelines for granting advanced standing differ among various schools; therefore,
interested students should contact the specific schools that they are interested in attending. A
complete directory of schools of social work with accredited master's degree programs can be
obtained online from the CSWE website at
https://www.cswe.org/accreditation/about/directory/?
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Arkansas Social Work Licensure &
Credentialing

In 1981, the state of Arkansas recognized
the profession of social work and the ways
in which it significantly affects the people
of the state. The Social Work Licensing Act
(Act 791, 1981) was passed to protect the
public by setting standards of qualification,
training, and experience for those who
seek to represent themselves to the public
as social workers, and to promote high
standards of professional performance. In
keeping with these purposes, the Act
prohibits (after June 17, 1982) the practice
of social work by anyone who is not duly
licensed. It also limits private independent
practice and social work consultation to
the level of LCSW. The Act established
levels and qualifications for licensure as
well as the Licensing Board, its
composition, functions, and duties. More
detailed information on the provisions of
the Act 791 can be obtained from the
Arkansas Social Work Licensing Board
official website. Students also may send
guestions directly to:

State of Arkansas/Social Work Licensing
Board

PO Box 251965

Little Rock, Arkansas 72225

Boards & Commissions
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‘The Board meets on the second Monday of each month in The Freeway Medical Bullding ot 5800 West 10th Street. Little
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ifiad Sacial Warkars.
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ard

Not all states require professional licensure for social workers, and in the states that do,
licensure levels, qualifications, and other regulations may vary. In Arkansas, graduates at the
baccalaureate and masters levels must meet the following requirements in order to be licensed

to practice:

o LSW (Licensed Social Worker) requires (1) a baccalaureate degree in social work
from a Council on Social Work Education accredited program or a social work
degree awarded prior to 1986 by an accredited institution; and (2) passage of an

examination.

o LMSW (Licensed Master Social Worker) requires (1) a master’s degree in social
work from a CSWE accredited program; and (2) passage of an examination.
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o LCSW (Licensed Certified Social Worker) requires (1) a master’s degree in social
work from a CSWE accredited program; (2) two years post-master’s LCSW
supervised social work experience (clinical or non-clinical); and (3) passage of an

examination.

For more details on Arkansas Social Work Licensing see www.arkansas.gov/swlb/
For specifics on Oklahoma Social Work Licensing see https://www.ok.gov/socialworkers/

Council on Social Work Education (CSWE)
Excerpts from the CSWE https://cswe.org/

Founded in 1952, the Council on Social
Work Education (CSWE) is the national
association representing social work
education in the United States. Its members
include over 750 accredited baccalaureate
and master’s degree social work programs,
as well as individual social work educators,
practitioners, and agencies dedicated to
advancing quality social work education.
Through its many initiatives, activities, and
centers, CSWE supports quality social work
education and provides opportunities for
leadership and professional development,
so that social workers play a central role in
achieving the profession’s goals of social
and economic justice. CSWE’s Commission
on Accreditation is recognized by the
Council for Higher Education Accreditation
as the sole accrediting agency for social
work education in the United States and its
territories.

Students™

About Us ¥
Founded n 1952 *Baucaton: Looking Forw -4

cswe

educaton i the United States and s terroris. October 24-27, 2019
" Colorado

What's New

"Now Avaiable: 2017-2018 CSWE Annual Roport
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	Dear Social Work Student or Prospective Student, 
	 
	It is my pleasure as interim program director to welcome you to the Social Work Program at the University of Arkansas, Fort Smith (UAFS)! Social work is a wonderful profession. It is also a profession of great responsibility and ability. We need others like you to join us.  
	 
	As you know, the social work profession is based on eight core values, which in turn, mandates our knowledge, skills, and actions. We are a profession based on service to all. We understand and value the importance of human relationships and it is our responsibility to treat all individuals, families, groups, organization, and communities with dignity. Often working with the most vulnerable and disenfranchised populations requires that we practice social and economic justice, ensuring that the worth of all 
	 
	These values are not optional, nor are they a menu from which you can select a few in one area of practice and a few different ones in another area of practice. Consequently, you will be held to high standards both academically and professionally. It is our ethical responsibility as faculty to only graduate students who always demonstrate each core value and are able to practice competently. 
	 
	This handbook should be your constant companion and your first resource when you have questions about the program. You will find much useful information in this handbook to help guide and instruct you as you move through the program.   
	 
	Lastly, the Social Work Program at UAFS has been fully accredited by the Council on Social Work Education (CSWE). Only graduates of fully accredited programs are allowed to sit for licensure exams. Licensure is most often required for employment as a social worker.  
	 
	Please do not hesitate to contact me if you have any questions. 
	 
	 
	Figure
	Figure
	Michelle Wannemacher, MSW, LCSW 
	Interim Program Director/Assistant Professor 
	106 Vines Building  
	University of Arkansas – Fort Smith 
	Fort Smith, AR 72903 
	 
	 
	 
	BSW Student Handbook Preamble 
	 
	The purpose of the Bachelor of Social Work Student Handbook is to provide basic information, including practices, policies, rules, and procedures which are of importance to students who are either admitted or seeking admission to the Bachelor of Social Work (BSW) program. This handbook represents policy and procedural statements which have been approved specifically for the University of Arkansas – Fort Smith (UAFS), Social Work Program. The program, through appropriate processes, reserves the right to add,
	 
	It is the policy of the UAFS to be in full compliance with all federal and state non-discrimination and equal opportunity laws, orders and regulations relating to race, sex, religion, disability, age, national origin, or status as a disabled veteran or veteran of the Vietnam era. Questions or concerns should be directed to the 
	 
	Director of Human Resources  
	University of Arkansas - Fort Smith 
	P.O. Box 3649 
	Fullerton Building, Room 235  
	Fort Smith, AR 72913-3649 
	479-788-7838 
	 
	UAFS maintains a smoke-free environment. 
	 
	Further information may be requested by contacting the appropriate administrator or faculty member. Students should write or telephone: 
	 
	University of Arkansas – Fort Smith  
	Social Work Program 
	5210 Grand Ave. • P.O. Box 3649  
	Vines Building 
	Fort Smith, Arkansas 72913-3649  
	479-788-7546 
	Program Website
	Program Website
	Program Website


	 
	UAFS & Social Work Program Mission Statements 
	 
	Vision and Mission of the University of Arkansas-Fort Smith 
	 
	The vision of the University of Arkansas-Fort Smith is to “prepare students to succeed in an ever- changing global world while advancing economic development and quality of place.” The University’s mission is that “UAFS will be a national model for preparing students for workforce mobility through education and professional development while serving as the thought leader in the region for workforce training.” 
	 
	Social Work Program Mission 
	 
	The Mission of the University of Arkansas-Fort Smith Bachelor of Social Work program is to support the overall mission of the university by preparing students to succeed in an ever-changing global world and by promoting human and community wellbeing. To educate and train professional social work students at the undergraduate level, to work on behalf of all persons in society. To be able to improve the lives of all community members, to build and assist with programs and services which will assist those in n
	 
	The UAFS social work program builds on the values and history of the social work profession. The purpose of the social work profession is to promote service, social justice, dignity and worth of the person, the importance of human relationships, integrity, competence, human rights, and scientific inquiry – all core values of social work. These values underpin the explicit and implicit curriculum and as such bolster the commitment of the social work program to the professions commitment to respecting all per
	 
	Social Work Program Goals 
	 
	1.
	1.
	1.
	 To prepare generalist social work practitioners who are grounded in the liberal arts, who identify with the profession, who can demonstrate ethical and professional behavior, and who can communicate and apply their understanding of the importance of differing lived experiences and difference in shaping the life experiences of client systems at micro, mezzo, and macro levels. 

	2.
	2.
	 To advocate for social, economic, and environmental justice, and human rights at all levels of practice. 

	3.
	3.
	 To engage in social welfare policy practice to improve the effectiveness of service delivery systems within the practice context. 

	4.
	4.
	 To engage and assess with individuals, families, groups, organizations, and 


	communities
	communities
	communities
	 to choose, together, evidence-based interventions based on the critical assessment of strengths, needs, and challenges of client systems and to evaluate the outcomes of the intervention chosen. 

	5.
	5.
	 To apply knowledge of human behavior and the social environment, person-in- environment, and other multi-disciplinary theoretical frameworks in choosing evidence- based interventions to improve the lives of client systems at the micro, mezzo, and macro practice levels. 

	6.
	6.
	 To prepare graduates for life-long professional development, including graduate education. 
	o
	o
	o
	 SCWK 21063 – Introduction to Social Work 

	o
	o
	 SCWK 30463 – Human Behavior in the Social Environment 

	o
	o
	 SCWK 31163 – Social Work Practice I 

	o
	o
	 SCWK 34163 – Understanding Human Differences in Social Work 

	o
	o
	 SCWK 34263 – Social Work Practice II 

	o
	o
	 SCWK 37363 – Social Work Practice III 

	o
	o
	 SCWK 38263 – Social Policy Analysis and Advocacy 

	o
	o
	 SCWK 38563 – Social Work Values and Ethics 

	o
	o
	 SCWK 46163 – Research Methods in Social Work 

	o
	o
	 SCWK 49063 – Field Instruction I (Seminar) 

	o
	o
	 SCWK 49163 – Field Instruction II (Seminar) 

	o
	o
	 SCWK 49174 – Social Work Practicum I 

	o
	o
	 SCWK 49264 – Social Work Practicum II 

	o
	o
	 SCWK 34363 – Populations at Risk 

	o
	o
	 SCWK 35263 – Social Work in Mental Health 

	o
	o
	 SCWK 38363 – Geriatric Social Work 

	o
	o
	 SCWK 38463 – Child Welfare Services 

	o
	o
	 SCWK 46263 – Social Work and Substance Abuse 





	 
	 
	Professional Social Work Competencies 
	 
	 
	In addition to the social work program goals, your social work education experience focuses on the nine competencies required by the Council on Social Work Education (CSWE) for effective social work practice. You will have opportunities throughout your social work education to demonstrate the knowledge, values, skills, behaviors, and cognitive and affective processes associated with each competency. Students should apple these competencies in coursework and field work in anticipation of their potential use 
	Please visit the  to familiarize yourself with these competencies and what is expected of you as a social work student.
	CSWE website
	CSWE website


	Social Work Majors: BSW Curriculum 
	 
	The UAFS Bachelor of Social Work (BSW) degree is designed in accordance with the Council on Social Work Education Educational Policies and Accreditation Standards (EPAS). The curriculum you will follow to complete the BSW degree is provided on the next page. It is designed to be taken in sequence, a predetermined order to allow you to learn and experience the knowledge, values, skills, and cognitive and affective processes to become an effective generalist social worker. As partial fulfillment for the BSW, 
	 
	 
	In addition, students are required to take five (15 credit hours) upper-level social work electives. The elective undergraduate courses, consistently included in the curriculum, provide specialized content in areas such as child welfare, aging, mental health, and substance abuse: 
	 
	 
	Faculty plan to develop additional electives, such as social work in health care, working with veterans and military families, use of photography in social and individual change, global social work, and a variable special topics seminar course. 
	 
	The following degree plan details the sequencing of courses for a full-time BSW student: 
	 
	  
	IDN:   Printed Name:   
	 
	BSW-Social Work-Major Code: 2570 
	This degree is available in a guaranteed 8-semester plan for qualified freshmen. See your advisor to declare your major and sign an official degree plan. 
	The prerequisites and corequisites of the degree requirements are subject to change. 
	 
	MATH/ENGL prerequisite/co-requisite courses if student does not meet placement requirements: 
	Corequisites: MATH 03174   ENGL 02041  ENGL 02142  
	MATH 03071   
	MATH 02071  
	FRESHMAN YEAR- FALL SEMESTER: 16 hours 
	 
	Courses 
	SOCI 10103 Introduction to Sociology or 
	SOCI 10103 Introduction to Sociology or 
	SOCI 10103 Introduction to Sociology or 
	SOCI 10103 Introduction to Sociology or 
	SOCI 10103 Introduction to Sociology or 
	PSYC 11003 General Psychology 

	 
	 
	3 Hours 

	 
	 
	Note 5 

	 
	 
	Grade  



	SPCH 10003 Introduction to Speech Communication 
	SPCH 10003 Introduction to Speech Communication 
	SPCH 10003 Introduction to Speech Communication 
	SPCH 10003 Introduction to Speech Communication 

	3 Hours 
	3 Hours 

	Note 5 
	Note 5 

	Grade  
	Grade  


	English composition requirement 
	English composition requirement 
	English composition requirement 

	3 Hours 
	3 Hours 

	Note 1 & 5 
	Note 1 & 5 

	Grade  
	Grade  


	Mathematics requirement 
	Mathematics requirement 
	Mathematics requirement 

	3 Hours 
	3 Hours 

	Note 1 & 5 
	Note 1 & 5 

	Grade  
	Grade  


	Lab Science requirement 
	Lab Science requirement 
	Lab Science requirement 

	4 Hours 
	4 Hours 

	Note 1 & 5 
	Note 1 & 5 

	Grade  
	Grade  


	FRESHMAN YEAR- SPRING SEMESTER: 16 hours 
	FRESHMAN YEAR- SPRING SEMESTER: 16 hours 
	FRESHMAN YEAR- SPRING SEMESTER: 16 hours 

	 
	 

	 
	 

	 
	 


	Courses 
	Courses 
	Courses 
	PLSC 27533 American National Government 

	 
	 
	3 Hours 

	 
	 
	Note 5 

	 
	 
	Grade  


	SOCI 10103 Introduction to Sociology or 
	SOCI 10103 Introduction to Sociology or 
	SOCI 10103 Introduction to Sociology or 
	PSYC 11003 General Psychology 

	 
	 
	3 Hours 

	 
	 
	Note 5 

	 
	 
	Grade  


	English composition requirement 
	English composition requirement 
	English composition requirement 

	3 Hours 
	3 Hours 

	Note 1 & 5 
	Note 1 & 5 

	Grade  
	Grade  


	Fine Arts requirement 
	Fine Arts requirement 
	Fine Arts requirement 

	3 Hours 
	3 Hours 

	Note 1 & 5 
	Note 1 & 5 

	Grade  
	Grade  


	Lab Science requirement 
	Lab Science requirement 
	Lab Science requirement 

	4 Hours 
	4 Hours 

	Note 1 & 5 
	Note 1 & 5 

	Grade  
	Grade  


	SOPHOMORE YEAR- FALL SEMESTER: 15 hours 
	SOPHOMORE YEAR- FALL SEMESTER: 15 hours 
	SOPHOMORE YEAR- FALL SEMESTER: 15 hours 

	 
	 

	 
	 

	 
	 


	Courses
	Courses
	Courses
	Courses
	 

	FIN
	FIN
	N
	 
	152
	0
	1
	 
	Personal
	 
	Finance
	 
	Applications
	 


	 
	 
	 

	1 Hours 

	 
	 
	Note 6 

	 
	 
	Grade  


	PHIL 11003 Introduction to Philosophy 
	PHIL 11003 Introduction to Philosophy 
	PHIL 11003 Introduction to Philosophy 

	3 Hours 
	3 Hours 

	Note 5 
	Note 5 

	Grade  
	Grade  


	SCWK 21063 Introduction to Social Work 
	SCWK 21063 Introduction to Social Work 
	SCWK 21063 Introduction to Social Work 
	SPAN 10104 Beginning Spanish I 
	Statistics requirement 

	3 Hours 
	3 Hours 
	4 Hours 
	3 Hours 

	Note 2 & 5 
	Note 2 & 5 
	 
	Note 4 

	Grade  
	Grade  
	Grade  
	Grade  


	Elective requirement 
	Elective requirement 
	Elective requirement 

	1 Hour 
	1 Hour 

	Note 3 
	Note 3 

	Grade  
	Grade  


	SOPHOMORE YEAR- SPRING SEMESTER: 15 hours 
	SOPHOMORE YEAR- SPRING SEMESTER: 15 hours 
	SOPHOMORE YEAR- SPRING SEMESTER: 15 hours 

	 
	 

	 
	 

	 
	 


	Courses 
	Courses 
	Courses 
	SCWK 30463 Human Behavior in the Social Environment 

	 
	 
	3 Hours 

	 
	 
	Note 2 & 5 

	 
	 
	Grade  


	SPAN 10204 Beginning Spanish II 
	SPAN 10204 Beginning Spanish II 
	SPAN 10204 Beginning Spanish II 
	Elective requirement 

	4 Hours 
	4 Hours 
	3 Hours 

	 
	 
	Note 3 

	Grade  
	Grade  
	Grade  


	Elective requirement 
	Elective requirement 
	Elective requirement 

	3 Hours 
	3 Hours 

	Note 3 
	Note 3 

	Grade  
	Grade  


	Elective requirement 
	Elective requirement 
	Elective requirement 

	2 Hours 
	2 Hours 

	Note 3 
	Note 3 

	Grade  
	Grade  




	 
	  
	IDN:   Printed Name:   
	 
	Students must apply and be admitted to the BSW prior to the start of their junior year. 
	 
	JUNIOR YEAR- FALL SEMESTER: 15 hours 
	JUNIOR YEAR- FALL SEMESTER: 15 hours 
	JUNIOR YEAR- FALL SEMESTER: 15 hours 
	JUNIOR YEAR- FALL SEMESTER: 15 hours 
	JUNIOR YEAR- FALL SEMESTER: 15 hours 

	 
	 



	Courses 
	Courses 
	Courses 
	Courses 
	SCWK 31163 Social Work Practice I 

	 
	 
	3 Hours 

	 
	 
	Note 2 

	 
	 
	Grade  


	SCWK 34163 Understanding Human Differences in Social Work 
	SCWK 34163 Understanding Human Differences in Social Work 
	SCWK 34163 Understanding Human Differences in Social Work 

	3 Hours 
	3 Hours 

	Note 2 
	Note 2 

	Grade  
	Grade  


	SCWK 35263 Social Work in Mental Health 
	SCWK 35263 Social Work in Mental Health 
	SCWK 35263 Social Work in Mental Health 

	3 Hours 
	3 Hours 

	Note 2 
	Note 2 

	Grade  
	Grade  


	SCWK 46163 Research Methods in Social Work 
	SCWK 46163 Research Methods in Social Work 
	SCWK 46163 Research Methods in Social Work 

	3 Hours 
	3 Hours 

	Note 2 
	Note 2 

	Grade  
	Grade  


	Elective requirement 
	Elective requirement 
	Elective requirement 

	3 Hours 
	3 Hours 

	Note 3 
	Note 3 

	Grade  
	Grade  


	JUNIOR YEAR- SPRING SEMESTER: 15 hours 
	JUNIOR YEAR- SPRING SEMESTER: 15 hours 
	JUNIOR YEAR- SPRING SEMESTER: 15 hours 

	 
	 

	 
	 

	 
	 


	Courses 
	Courses 
	Courses 
	SCWK 34263 Social Work Practice II 

	 
	 
	3 Hours 

	 
	 
	Note 2 

	 
	 
	Grade  


	SCWK 34363 Populations at Risk 
	SCWK 34363 Populations at Risk 
	SCWK 34363 Populations at Risk 

	3 Hours 
	3 Hours 

	Note 2 
	Note 2 

	Grade  
	Grade  


	SCWK 37363 Social Work Practice III 
	SCWK 37363 Social Work Practice III 
	SCWK 37363 Social Work Practice III 

	3 Hours 
	3 Hours 

	Note 2 
	Note 2 

	Grade  
	Grade  




	SCWK 38363 Geriatric Social Work 3 Hours Note 2 Grade   
	SCWK 38563 Social Work Values and Ethics 3 Hours Note 2 Grade  
	 
	SENIOR YEAR- FALL SEMESTER: 15 hours 
	 
	Courses 
	SCWK 38263 Social Policy Analysis and Advocacy 3 Hours Note 2 Grade  
	SCWK 46263 Social Work and Substance Abuse 3 Hours Note 2 Grade   
	SCWK 49063 Field Instruction I (Seminar) 3 Hours Note 2 Grade   
	SCWK 49174 Social Work Practicum I 4 Hours Note 2 Grade   
	Elective requirement 2 Hours Note 3 Grade  
	 
	SENIOR YEAR- SPRING SEMESTER: 13 hours 
	 
	Courses 
	SCWK 38463 Child Welfare Services 3 Hours Note 2 Grade  SCWK 49163 Field Instruction II (Seminar) 3 Hours Note 2 Grade  SCWK 49264 Social Work Practicum II 4 Hours Note 2 Grade  Elective requirement 3 Hours Note 3 Grade  
	 
	Total Hours: 120 At least 40 hours must be upper level. 
	 
	NOTES 
	1.
	1.
	1.
	 General Education Core Requirements, see Graduation Requirements section of this catalog. Follow requirements with the following stipulations: lab science – BIOL 10043/10031 is required and select one additional lecture/lab. 

	2.
	2.
	 These courses are used to determine major GPA, see Graduation Requirements. Must earn a C or better in all SCWK courses applied toward the degree. 

	3.
	3.
	 Elective requirement, 17 hours. Consult with advisor. 

	4.
	4.
	 Statistics requirement. Select one course from MATH 21003 or PSYC 25133. 

	5.
	5.
	 Required for admission to the BSW program. To be eligible for admission, student must have the following: 
	a.
	a.
	a.
	 Completed a minimum of 35 general education hours towards degree completion. 

	b.
	b.
	 Completed SCWK 21063 and SCWK 30463. 

	c.
	c.
	 Completed the English composition requirement, SPCH 10003, SOCI 10103, and PSYC 11003 with a grade of C or better. 

	d.
	d.
	 Minimum 2.00 cumulative GPA for all college course work (including transfer work and excluding developmental courses) used towards degree compliance and be in good academic standing. 




	6.
	6.
	 Prior to graduation students must demonstrate competency in financial literacy by satisfactory completion of FINN 15201 Personal Finance Applications (or an approved substitution) with a grade of C or better, or by a score of 70% or more on a challenge exam for FINN 15201. 


	 
	Admission will be selective. Students must be admitted to the Social Work Program before taking advanced BSW courses. 
	 
	Student Degree Program Requirements 
	A student's degree program requirements are those specified in the catalog in effect at the time of declaration of program major. If not on the Guaranteed 8- semester degree plan, students may choose to meet the program requirements specified in the catalog for a later year from when they began their program of study. Students must meet the above program requirements and the graduation requirements as indicated by institutional and college policy. The program can be changed only with the approval of the off
	 
	 
	 
	Student Signature   Date __________  
	Advisor Signature   Date __________  
	Social Work Minors: Curriculum Plan 
	 
	Minor Degree Plan 
	Minor Degree Plan 
	Minor Degree Plan 
	Minor Degree Plan 
	Minor Degree Plan 


	Minor Core Requirements 6 Hours 
	Minor Core Requirements 6 Hours 
	Minor Core Requirements 6 Hours 


	SCWK 21063 - Introduction to Social Work 
	SCWK 21063 - Introduction to Social Work 
	SCWK 21063 - Introduction to Social Work 
	SCWK 30463 - Human Behavior in the Social Environment 


	Additional Minor requirements 12 Hours 
	Additional Minor requirements 12 Hours 
	Additional Minor requirements 12 Hours 


	Select from the following: 
	Select from the following: 
	Select from the following: 
	SCWK 34163 – Understanding Human Differences in Social Work 
	SCWK 34363 – Populations at Risk 
	SCWK 35263 – Social Work in Mental Health 
	SCWK 38463 – Child Welfare Services 
	SCWK 38263 – Social Policy Analysis and Advocacy 
	SCWK 38363 – Geriatric Social Work 
	SCWK 46263 – Social Work and Substance Abuse 


	Total: 18 Hours 
	Total: 18 Hours 
	Total: 18 Hours 


	Social work minors and other non-majors may NOT enroll in any of the Social Work Practice Courses (SCWK 31163, 34263, 37363) or in any of the Field/Practicum courses (SCWK 49063, 49174, 49163, 49264). Students are required to declare the minor using the form available at the Records Office. The minor form must be filed in the Records Office. The social work minor is not recognized by the Council on Social Work Education. 
	Social work minors and other non-majors may NOT enroll in any of the Social Work Practice Courses (SCWK 31163, 34263, 37363) or in any of the Field/Practicum courses (SCWK 49063, 49174, 49163, 49264). Students are required to declare the minor using the form available at the Records Office. The minor form must be filed in the Records Office. The social work minor is not recognized by the Council on Social Work Education. 
	Social work minors and other non-majors may NOT enroll in any of the Social Work Practice Courses (SCWK 31163, 34263, 37363) or in any of the Field/Practicum courses (SCWK 49063, 49174, 49163, 49264). Students are required to declare the minor using the form available at the Records Office. The minor form must be filed in the Records Office. The social work minor is not recognized by the Council on Social Work Education. 




	 
	For more details on the major and minor degree plans, please see the UAFS Undergraduate Catalog, found at . 
	https://catalog.uafs.edu/
	https://catalog.uafs.edu/


	 
	Transfer Credit 
	 
	Transfer students may be accepted into the UAFS social work program. However, transfer students must meet the same admission and retention requirements as all other students in the program. 
	Students transferring from another accredited social work program will not be required to re-take course work that is consistent with the requirements of the UAFS social work program (CSWE Accreditation Standard 4.1.4). The program director will evaluate the content of transfer work to avoid duplication or redundancy of work previously taken. Students transferring from non- accredited social work programs will be closely evaluated to ensure that any courses being transferred are consistent with CSWE compete
	Students from non-accredited social work programs may not transfer field work courses in lieu of the field internship courses in the social work program. Transfer course evaluation will involve review of course syllabi for competencies and content consistent with that of UAFS social work courses. 
	 
	 
	 
	 
	Acceptance of Transfer Credits 
	The amount of credit granted for transfer courses depends upon the nature and quality of the applicant’s previous work, evaluated according to the academic requirements for the university and the following provisions. 
	First, transfer credit will be officially evaluated after a completed Application for Admission and final official transcripts have been received. Official transcripts must include complete records of the courses taken and must be submitted to the Records Office. Institutions must be accredited by an appropriate regional accrediting agency in order to receive credit. 
	 
	Second, transfer credit will be evaluated according to Arkansas Course Transfer System (ACTS). ACTS contains information about the transferability of courses within Arkansas public colleges and universities. Students are guaranteed the transfer of applicable credits and the equitable treatment in the application of credits for the admissions and degree requirements. Course transferability is not guaranteed for courses listed in ACTS as “No Comparable Course.” Additionally, courses with a “D” may not transfe
	 
	Transfer credit is subject to a two-stage evaluation process. First, the Registrar’s Office will complete an initial evaluation of the transfer credit for the institution. Second, the Department responsible for the course will evaluate the transfer credits that will satisfy degree program requirements. Credits found to be eligible for general transfer may not always apply to a specific degree program.  
	-  Source 2024-25 Undergraduate Academic Catalog 
	1
	1
	1  UAFS Undergraduate Academic Catalog can be retrieved at  
	1  UAFS Undergraduate Academic Catalog can be retrieved at  
	https://catalog.uafs.edu/
	https://catalog.uafs.edu/


	 
	o
	o
	o
	 SCWK 21063: Introduction to Social Work 
	o
	o
	o
	 ENGL Composition requirement 

	o
	o
	 SPCH 10003 Introduction to Speech Communication 

	o
	o
	 SOCI 10103 Introduction to Sociology 

	o
	o
	 PSYC 11003 General Psychology 




	o
	o
	 SCWK 30463: Human Behavior in the Social Environment (HBSE) Applicants must have successfully completed or be concurrently enrolled in SCWK 21063 Introduction to Social Work and SCWK 30463 HBSE at the time of application for BSW admission. If currently enrolled, provide your 





	 
	Life Experience Credit 
	 
	Non-Acceptance of Life/Work Experience 
	The University of Arkansas Fort Smith Social Work Program does not grant course credit for personal life experience or prior work experience even if that experience appears to be conducted within at social service setting. 
	 
	BSW Admissions Packet 
	 
	Although social work may be declared as a major at any time, students must formerly apply and be accepted into the social work BSW program before taking advanced social work courses. Students typically apply to the program on the platform Slate, early in their spring sophomore semester. Following are the formal BSW program admission requirements: 
	 
	 
	1.  Application Form: 
	Applications are due the second Monday of February each year for admission into the BSW program cohort starting that following fall semester. Entry into the BSW professional program is competitive, please read the application carefully and include  all required materials. Only complete application packets, submitted on or before the deadline (2nd Monday of February) are considered. 
	2. Credit Hours Completed: 
	Must have completed a minimum of 35 semester hours of course work at UAFS or another accredited college/university  
	3. Required Social Work Courses: 
	current grade, obtained from the course instructor. Both courses must be completed with a grade of “C” or better before starting the BSW program in the fall. Grades earned on these courses must be documented on the admission application form. 
	 
	4. Required General Education Courses: 
	A grade of “C” or better is required for these four courses or their equivalent if taken at another university. Students receiving a “D” or less for any course must retake the course with a grade of “C” or better in order to be unconditionally admitted to the program. 
	 
	5. Minimum GPA:  
	Applicants must have a minimum 2.00 cumulative GPA or better for all college course work (including transfer work and excluding developmental courses) used towards degree completion and be in good academic standing. 
	 
	6. Personal Statement:  
	The personal statement provides you the opportunity to describe your qualities outside of your academic performance. The committee is looking for thoughtful, honest, yet professional narratives, demonstrating excellent writing skills, critical thinking, insightfulness, self-awareness, in comprehensive yet brief responses. The personal statement should be a Times New Roman, 12pt, double-spaced essay of no more than four pages. The personal statement submitted is evaluated on punctuation, spelling, 
	grammar, syntax, organization, and the ability to clearly express ideas. The statement includes a brief autobiographical sketch, discussions of your values, experiences, strengths, and challenges; see the application form for details. 
	 
	7. Letters of Reference:  
	Applicants’ references must submit their letters through Slate. One reference should be from a non-social work professor, and the other from a non-academic source (e.g., a work supervisor, volunteer coordinator, etc.). Letters from friends, family members, or personal acquaintances will not be accepted. 
	 
	Note to applicants: Meeting the minimum requirements for admission consideration to the BSW professional program does not guarantee acceptance into the program. Conduct will  also be taken into consideration. 
	 
	Students submit all of the above materials (application form, personal statement, and two reference) via the platform Slate on or before the established deadline, the second Monday of February each year. 
	 
	Students must be formally admitted into the BSW program and be in good standing to enroll in upper level social work courses, specifically: SCWK 31163 - Social Work Practice I, SCWK 34263 - Social Work Practice II, SCWK 37363 - Social Work Practice III, SCWK 46163 - Research Methods in Social Work, SCWK 38263 - Social Policy Analysis and Advocacy, SCWK 49174 - Social Work Practicum I, SCWK 49063 - Field Instruction I (Seminar), SCWK 49264 - Social Work Practicum II, SCWK 49163 - Field Instruction II (Semina
	 
	 
	 
	  
	 
	BSW Admissions Process & Selection Criteria 
	 
	Applications for admission are due on or before the second Monday of February in the spring semester of the sophomore year after the student completes SCWK 21063 - Introduction to Social Work and SCWK 30463 - Human Behavior in the Social Environment. In some cases, students may submit the admissions packet while enrolled in the HBSE course. In these cases, the student submits their current grade in the course and submits the final grade upon completion of the course. Late applications may be considered if t
	 
	Once submitted, the College of Health, Education, and Human Sciences Admissions Coordinator or the Social Work program administrative assistant reviews applications for completeness and documents any missing items. Applicants are e-mailed of any missing items and may address, in a timely fashion, these deficiencies. If the submission deadline has passed, incomplete 
	applications may be considered, once complete, if time and cohort space allow. 
	 
	Evaluation of Admission Applications 
	Once complete, the application packet will be sent to the BSW department. The BSW administrative assistant schedules an interview with the applicant and faculty review completed application files using the following procedure: 
	1.
	1.
	1.
	 Application files are distributed to full-time BSW faculty members for review; 

	2.
	2.
	 Prior to official applicant interview, BSW full-time faculty meet to review and discuss admission application packet; 

	3.
	3.
	 Once the admission packet has been reviewed by full-time faculty members, applicant completes an interview with all full-time faculty members; 

	4.
	4.
	 Upon completion of interview, full-time faculty members will discuss a full application review for decision making; 

	5.
	5.
	 Full-time faculty members vote yes, no, or abstain on each admission applicant. 
	a.
	a.
	a.
	 Meets the GPA requirements; 

	b.
	b.
	 Has completed the required prerequisite classes; 

	c.
	c.
	 Has a commitment to social work program mission and goals; 

	d.
	d.
	 Has a basic understanding of generalist social work practice; 

	e.
	e.
	 Demonstrates adherence to the UAFS Student Code of Conduct; 

	f.
	f.
	 Demonstrates professional behaviors and attitudes; 

	g.
	g.
	 Demonstrates emotional maturity; 

	h.
	h.
	 Demonstrates stable mental/emotional process; 

	i.
	i.
	 Demonstrates excellent writing skills (The personal statement submitted is evaluated on punctuation, spelling, grammar, syntax, organization, and the ability to clearly express ideas); 

	j.
	j.
	 Demonstrates excellent communication skills; 

	k.
	k.
	 Demonstrates good critical thinking and analytic ability, including evidence of good judgment, and; 

	l.
	l.
	 Submits one reference from a university faculty member who have taught the student, and one from a “professional” in the community. Students are encouraged to review the reference form and request references from individuals who will be able to answer the questions. Each category is scored. Submission of references with “unable to judge” statements will result in a lower score. Acceptable references include: University faculty members who have taught the student, current/former employers, or supervisors. R





	 
	Admission Criteria 
	Admission decisions for the BSW program are based on evidence that the applicant: 
	 
	There are three possible admission decisions: 
	•
	•
	•
	 Unconditional admission: These students have demonstrated through their application materials and interview that they have the motivation and potential for competent 


	professional social work practice and that they agree to uphold and conduct themselves
	professional social work practice and that they agree to uphold and conduct themselves
	professional social work practice and that they agree to uphold and conduct themselves
	 in accordance with the values and ethics of professional social work practice. In addition, these students have at least a 2.0 GPA in the pre-admission required courses (see above) and have an overall GPA of 2.0.  

	•
	•
	 Conditional admission: These students may continue in the program for a given period of time (usually one to two semesters) during which certain conditions must be met. Students may be admitted conditionally with a lower GPA than 2.0 overall, but the student must attain a 2.0 overall GPA during the time period required. Conditional admission related to satisfactory completion of all pre-requisites, including SCWK 21063 – Introduction to Social Work and SCWK 30463 – HBSE will be granted provided all other a

	•
	•
	 Non-acceptance: A decision of non-acceptance will be made when the student is found to be unsuited for professional social work practice. There are two criteria for non-acceptance: 1) the lack of acceptable academic performance necessary to successfully complete the requirements of the social work program, and/or 2) inability to demonstrate commitment to professional behavior and conduct. A decision of non- acceptance will result in the student’s termination from the social work major. In the event of non-


	 
	 
	 
	Notification of Applicants 
	Once an admission decision is made, the student applicant will be informed in writing by the BSW program director of his/her/their admission status: Unconditional Admission, Conditional Admission, or Non-Acceptance. The letter is sent via USPS to the address of record and a PDF copy to the student’s official UAFS e-mail address, listing the rational for the decision and/or admission conditions, if any. 
	 
	Social Work Course Policies 
	 
	The following is a list of program and course policies developed by social work faculty; additional policies may be added by course instructors. 
	 
	AI 
	Students must obtain approval from their instructor before using AI software for any 
	assignments in social work courses. Using these tools without permission may jeopardize your academic integrity and constitutes a violation of the NASW Code of Ethics, which all social work students are expected to follow. 
	 
	Academic Integrity 
	UAFS Student Code of Conduct emphasizes the values of honesty, integrity, respect, and fairness. Social work faculty and students are committed to adhering to the UAFS Policies regarding academic integrity (honesty): 
	2
	2
	2 Student Handbook and Code of Conduct available at  
	2 Student Handbook and Code of Conduct available at  
	https://catalog.uafs.edu/content.php?catoid=3&navoid=28
	https://catalog.uafs.edu/content.php?catoid=3&navoid=28


	 



	 
	UAFS is committed to helping students attain the highest level of academic achievement. That achievement is predicated on a foundation of scholastic integrity in all aspects of students’ academic work. This absolute standard of academic honesty lies at the heart of any pursuit of learning and the award of any degree or certificate.  
	– UAFS 2024-25 Undergraduate Academic Catalog 
	3
	3
	3 Undergraduate Academic Catalog available at  
	3 Undergraduate Academic Catalog available at  
	https://catalog.uafs.edu/
	https://catalog.uafs.edu/


	o
	o
	o
	 Quoting from another work without indicating the fact by quotation marks or indentation and acknowledging the source; 

	o
	o
	 Paraphrasing without proper acknowledgement of the source; 

	o
	o
	 Using the work of another student; 

	o
	o
	 Giving or receiving unauthorized aid in any assignment or examination; 

	o
	o
	 Submitting a written assignment prepared for one class as original work for any other class without prior knowledge and permission of the instructor; 

	o
	o
	 Representing interactions of clients in written case materials that did not, in fact happen or presenting untrue statements in such materials, and; 

	o
	o
	 Fabricating data that are claimed to be real. 





	 
	It is the student’s responsibility to understand these and related policies, found in the academic catalog and student handbook. Academic misconduct, essentially, is when someone takes credit for work produced by another, specific examples include: 
	Faculty who suspects academic dishonesty must act in accordance with UAFS policy. Students who are found guilty of academic dishonesty will receive disciplinary action that may include a grade of “F” for the course, suspension from class and dismissal from the BSW program (please see “BSW Student Performance Reviews” on page 27). A student may appeal either the finding of academic dishonesty or the penalty to the Academic Standards Committee under guidelines listed in the UAFS Student Handbook. Faculty dete
	 
	Attendance 
	Coming to class is an important part of social work education. Attendance, including coming to 
	class on time, staying until class is dismissed, and being truly present (i.e. not multitasking, texting, e- mailing, internet surfing) is a sign of professionalism and a courtesy to the instructor and your colleagues. Students are allowed a maximum of six total absences (excused and/or unexcused) in each social work course, or four total absences for Hybrid courses. Tardiness, leaving early, lack of participation in class discussions, and "tech absences" such as taking calls, texting, emailing, or unrelate
	 
	Cell Phones/Smart Devices 
	Please keep cell phones on silent or vibrate mode. Students will leave the classroom to take urgent calls and will not disrupt the classroom activities. Students WILL NOT text, Snapchat, Instagram, email or surf the web on a cell phone, laptop, tablet or PDA in the classroom, and adherence to this policy will be enforced. This kind of activity in class is disrespectful and disruptive and will be addressed. 
	 
	Confidentiality 
	Information shared in the course about agencies, clients, and personal matters is considered confidential per the NASW Code of Ethics on educational supervision and is protected by regulations of the Family Educational Rights and Privacy Act (FERPA) as well. As such, sharing this information with individuals outside of the educational context is not permitted. 
	4
	4
	4 The NASW Code of Ethics can be retrieved from  and FERPA can be retrieved from . 
	4 The NASW Code of Ethics can be retrieved from  and FERPA can be retrieved from . 
	https://www.socialworkers.org/About/Ethics/Code-of-Ethics
	https://www.socialworkers.org/About/Ethics/Code-of-Ethics

	https://studentprivacy.ed.gov/ferpa
	https://studentprivacy.ed.gov/ferpa





	 
	Disability Accommodations 
	UAFS makes every effort to offer equal educational opportunities for all students. To ensure a total university experience for individuals living with disabilities, UAFS seeks to provide reasonable accommodations and services to students who have physical and/or learning disabilities. The underlying philosophy of the program is to provide support, where possible, that will maximize each student's opportunities for academic success.  
	5
	5
	5 Additional information on ADA Services available at  
	5 Additional information on ADA Services available at  
	https://uafs.edu/academics/academic-resources/ada/index.php
	https://uafs.edu/academics/academic-resources/ada/index.php





	 
	Dropping Courses 
	It is suggested that students talk to their instructor, face-to-face, before dropping a class. Please refer to the UAFS Academic and Registration Calendar each semester for deadlines for dropping or withdrawing from a class. Additional information can be located in the University Undergraduate Catalog (Bulletin) for policies on dropping a class. Students receiving financial assistance should check with the Office of Financial Aid prior to dropping a class. 
	 
	Employment Policy 
	Social work education is both difficult and time consuming. A typical full-time student’s week includes fifteen (15) hours in the classroom and approximately thirty (30) hours of outside preparation for classes (readings, etc.). Additionally, during their senior year, BSW students spend fourteen hours or more per week at their agency during Field I and Field II internships. Outside employment increases an already demanding workload. The faculty caution students in seeking or maintaining outside employment. 
	 
	Examinations 
	Students who cannot take scheduled examinations must inform the instructor in advance to explore, if possible, alternative dates. Students who miss the examination due to a previously arranged and excused absence will have one scheduled make-up opportunity. Failure to make-up the examination will earn a grade of zero. 
	 
	Inclement Weather 
	In the event of inclement weather and/or closings of the university, the most expedient method for receiving information is through the UAFS notification system, Lions Alert. Please see  to sign up for this free service. 
	Lions Alert FAQ (uafs.edu)
	Lions Alert FAQ (uafs.edu)


	 
	Incomplete Work and "I" Grades 
	When a student is unable to complete all requirements of a course by the end of the term due to extenuating circumstances, he/she may be assigned a grade of incomplete (“I”) by the instructor. An instructor usually gives an incomplete grade when the student has successfully finished at least 70% of the course requirements and can complete, in a specified time, remaining requirements after the term has ended. The student signs an incomplete grade agreement form, describing the course requirements that need t
	 
	Instructor-Student Communication 
	Students are expected to regularly check their UAFS email and Blackboard course site during the week for important notices, scheduling changes, or any other revisions. Students are responsible for information provided in class, via email, and through Blackboard. Faculty check email frequently and try to respond to students as soon as possible during workdays. Remember, they also have weekly office hours and often it is more advantageous to meet with them face-to-face rather than electronically. Program anno
	 
	Late Assignments / Missed Exams 
	For each Social Work program level course, NO late assignments will be accepted. Assignments not turned in by their due date will receive a grade of “0.” Instructors will use discretion when a student has an extenuating circumstance preventing them from turning in an assignment on time, i.e. a death in the family, hospitalization, etc. If a program level student is granted an extension, the student has 48 hours from the original deadline to turn in the assignment on the appropriate Blackboard page/assignmen
	 
	Retention, Continuation & Termination 
	 
	The social work program strives to educate quality professional social workers. Students are admitted with the understanding that they have the academic ability and personal suitability for completing the professional social work degree. Although student expectations are reviewed throughout this handbook, clear behavioral performance standards and indicators of concern are warranted for clarity and precision. Such criteria also ensure that students are capable of meeting the standards, demands, roles and re
	 
	The BSW Student Performance Standards and Criteria provides examples of expected behavior and indicators of concerns to clarify expectations for student behavior and achievement to remain in “good standing” in the BSW program. These requirements involve both academic (which are grade-related) and professional performance (which includes ethical and professional behavior) and are described below. 
	 
	Concerns about your progress in the social work program may be raised by any faculty member, the social work program director, your field or task instructor, the director of field education, or another student, depending on the type and context of the concern. 
	 
	BSW Student Performance Standards: Criteria & Indicators of Concern 
	 
	For retention in and graduation from the BSW program, students must meet the following performance criteria which include but are not limited to the following: 
	 
	Grade Point Average (GPA) 
	•
	•
	•
	 Earn a “C” or better in all prerequisite courses required for admission to the program 

	•
	•
	 Earn a “C” or higher in all required social work (SCWK) courses Maintain a 2.00 GPA in all required social work major courses 

	•
	•
	 Maintain a 2.00 overall GPA 

	•
	•
	 Meet and maintain academic and professional standards of UAFS and the social work program 

	•
	•
	 Indicators of concern: 
	o
	o
	o
	 Failure to maintain a 2.00 overall GPA once admitted to the BSW program 

	o
	o
	 Failure to maintain a 2.00 GPA in all required social work courses 

	o
	o
	 Failure to successfully complete either Field Seminar or Practicum (SCWK 49063 

	–
	–
	 Field Instruction I (Seminar), SCWK 49163 – Field Instruction II (Seminar), SCWK 49174 – Social Work Practicum I, SCWK 49264 – Social Work Practicum II 

	o
	o
	 Earn a grade of “D” or less in a required social work major course 

	o
	o
	 Have more than one class with a grade of incomplete (“I”) 

	o
	o
	 Fail to comply with incomplete grade contracts in a timely manner 





	 
	Repeating Social Work Course 
	•
	•
	•
	 Students who earn a “D” or “F” in a 3000-level or higher required social work course are eligible to repeat the course one-time only.  This option is only available for a maximum of two (2) different courses.  

	•
	•
	 If the course that needs to be repeated is a prerequisite for subsequent coursework, the student will need to wait the appropriate time to continue with the other coursework until he/she successfully completes the repeated course(s).  

	•
	•
	 Students may withdraw from a course only one time. This option is only available for a maximum of two (2) different courses. Please see “Professional Leave” on page 29 for extenuating circumstances regarding withdrawal or repetition of courses. 

	•
	•
	 Faculty will notify the director when a student drops or receives a “D” or “F” in a course, The social work program director will provide e-mail notification to the student that has failed or withdrawn from a course and that they may repeat the course one time to continue to pursue the Social Work program of study. The director also will encourage the student to meet with his/her advisor to discuss any academic challenges he/she may be experiencing.  


	 
	Students who are terminated from the program for academic reasons are not eligible to reapply to the program. 
	 
	Accountability 
	•
	•
	•
	 Attend class, arrive on time, and return from breaks in a timely manner 

	•
	•
	 Abide by class attendance policy as designated in the syllabus of each course 

	•
	•
	 Participate in group activities and assignments 

	•
	•
	 Complete work in a timely fashion and according to directions provided 

	•
	•
	 Come to class prepared, with reading and other assignments completed 

	•
	•
	 Plan and organize work effectively 

	•
	•
	 Develop and follow a plan of study with the proper sequencing of courses 

	•
	•
	 Meet deadlines for advisement, registration, admission applications, etc. 

	•
	•
	 Take responsibility for the quality of completed tests and assignments 

	•
	•
	 Demonstrate the ability to follow school and agency protocols, policies and professional standards 

	•
	•
	 Make arrangements for special needs in a timely manner 

	•
	•
	 Indicators of concern: 
	o
	o
	o
	 Multiple absences from class or field placement 

	o
	o
	 Multiple late arrivals for class or field 

	o
	o
	 Poor organizational skills 

	o
	o
	 Failure to come to class prepared to participate in group activities or discussions 

	o
	o
	 Repeated requests for extensions on assignments and exams 

	o
	o
	 Late or incomplete assignments 

	o
	o
	 Failure to keep or cancel appointments 

	o
	o
	 Failure to adhere to practicum agency policies and professional standards 

	o
	o
	 Lying, cheating, or plagiarizing 





	 
	Respect and Conduct 
	•
	•
	•
	 Treat all peers, instructors, and others with dignity and respect at all times 

	•
	•
	 Listen while others are speaking 

	•
	•
	 Exhibit professionalism when presented with other’s opinions 

	•
	•
	 Give feedback to peers and faculty in a constructive manner 

	•
	•
	 Approach conflict with peers and instructors in a cooperative manner 

	•
	•
	 Remain open to positive or negative feedback from peers and faculty 

	•
	•
	 Use positive and nonjudgmental language 

	•
	•
	 Demonstrate a willingness to understand individuals should not be discriminated against irrespective of their backgrounds 

	•
	•
	 Demonstrate conduct in accordance with the Arkansas Social Work Licensing Board Code of Ethics/Standards of Practice (17 CAR § 100-110) 

	•
	•
	 Demonstrate conduct in accordance with established laws and professional agency policies 

	•
	•
	 Support the concept of client self-determination 

	•
	•
	 Indicators of concern: 
	L
	LI
	Lbl
	o Create conflict in class 

	o
	o
	 Uncooperative or unwilling to participate in class activities 

	o
	o
	 Consistently late for class or field placement or consistently leave class or field placement early 

	o
	o
	 Sleeping during class 

	o
	o
	 Disrupt class process by talking to other 

	LI
	Lbl
	o Frequently interrupt when others are speaking 

	o
	o
	 Use cell phone inappropriately during class 

	o
	o
	 Use hate speech either verbally or through social media 

	o
	o
	 Appear unwilling or unable to accept feedback from faculty and peers 

	o
	o
	 Unwilling or unable to demonstrate cultural humility 

	o
	o
	 Discriminatory behavior or harassment toward others on the basis of race, religion, creed, color, disability, age, sex, and national origin 

	o
	o
	 Academic misconduct 





	 
	Confidentiality 
	•
	•
	•
	 Treat any personal information heard about a peer or instructor as strictly confidential 

	•
	•
	 Maintain confidentiality of any information shared in class, dyads, or smaller groups 


	within that unit
	within that unit
	within that unit
	 

	•
	•
	 Use judgment in self-disclosing information of a very personal nature in the classroom. (Class time should not be used as therapy or treatment. If students feel the need to talk about issues they are struggling with, they may consult with their instructor to receive a referral to counseling.) 

	•
	•
	 Never use names of clients or disclose other identifying information 

	•
	•
	 Indicators of concern: 
	L
	LI
	Lbl
	o Share or discuss information about faculty or peers inappropriately 

	o
	o
	 Share information disclosed in class discussions with individuals external to the learning environment 

	LI
	Lbl
	o Demonstrate poor judgment in self-disclosure 

	o
	o
	 Disclose names or other identifying information about clients in the classroom or other settings 





	 
	Communication Skills 
	•
	•
	•
	 Practice positive, constructive, respectful, and professional communication skills with peers and instructors (i.e. body language, empathy, listening, etc.) 

	•
	•
	 Demonstrate use of critical thinking skills in communication 

	•
	•
	 Clearly articulate ideas, thoughts, and concepts verbally and in writing 

	•
	•
	 Communicate clearly with clients, supervisors, peers, and faculty 

	•
	•
	 Strive to continually improve both verbal and written communication skills as these skills are used heavily in interactions with clients and peers and also in creating client records 

	•
	•
	 Accept and benefit from constructive feedback 

	•
	•
	 Demonstrate ability to follow the conventions of writing in academic papers, exams, discussion boards, agency notes, and/or other written documents 

	•
	•
	 Demonstrate good organization in writing, following a logical sequence 

	•
	•
	 Formal papers are typed, double-spaced, and conform to the Publication Manual of the American Psychological Association (latest edition) standards of writing. 

	•
	•
	 Indicators of concern: 
	o
	o
	o
	 Unable to express information clearly and concisely either verbally or in writing 

	o
	o
	 Unable to master the conventions of writing in academic papers, exams, discussion boards, agency notes, and/or other written documents 

	o
	o
	 Unable to communicate clearly with clients, supervisors, peers, and faculty 

	o
	o
	 Relate interpersonally or via social media in a manner that is disrespectful, manipulative, discriminatory, disruptive, and/or immature 

	LI
	Lbl
	o Failure to follow appropriate procedures and channels for conflict resolution 

	o
	o
	 Interviewing skills are not at the appropriate level for class standing (i.e. junior or senior) 

	o
	o
	 Failure to respond to e-mails in a timely and appropriate, professional fashion 





	 
	Professional Values, Ethics, and Integrity 
	•
	•
	•
	 Perform professional activities in conformity with the values and ethics of the profession 

	•
	•
	 Demonstrate judgment that models the values and ethics of the profession as presented 


	in the 
	in the 
	in the 
	Arkansas Social Work Licensing Board Code of Ethics/Standards of Practice (17 CAR § 100-110) 

	•
	•
	 Practice honesty with self, peers, and instructors 

	•
	•
	 Learn and apply the rules of citing other’s work properly 

	•
	•
	 Do own work and take credit only for one’s own work 

	•
	•
	 Do not submit, in whole or in part, the same work for credit in more than one course, except with prior approval of the instructor 

	•
	•
	 Avoid conflicts of interest that would interfere with the exercise of professional discretion and impartial judgment, which includes setting clear and appropriate boundaries 

	•
	•
	 Indicators of concern: 
	L
	LI
	Lbl
	o Violate any section of the Arkansas Social Work Licensing Board Code of Ethics/Standards of Practice (17 CAR § 100-110) 

	o
	o
	 Violate standards of the  
	UAFS Student Code of Conduct
	UAFS Student Code of Conduct



	o
	o
	 Violate policies or procedures set forth in the BSW Student Handbook 

	o
	o
	 Lying, cheating, or plagiarizing 

	o
	o
	 Submit the same work for credit in more than one course without permission of the instructor 

	o
	o
	 Current involvement in illegal activities (e.g. conviction of a felony or specific criminal behavior, such as illegal possession of a firearm or other weapon, trafficking in and/or possession of drugs, etc.) 

	o
	o
	 Failure to pass drug screens requested by agencies while participating in field practicum 

	o
	o
	 Inability to pass criminal background checks and child abuse clearances 

	o
	o
	 Engage in activities that have conflicts of interest with the educational setting or field practicum placements 





	 
	Self-Awareness and Self-Control 
	•
	•
	•
	 Use self-disclosure appropriately in the classroom, field placement, or the profession 

	•
	•
	 Maintain appropriate boundaries in all relevant relationships and settings 

	•
	•
	 Demonstrate the ability to examine personal values and their fit with professional expectations. Able to develop and grow in reconciling differences when they occur. 

	•
	•
	 Able to engage in discussion and processing of uncomfortable topics 

	•
	•
	 Deal appropriately with issues that arouse emotions 

	•
	•
	 Demonstrate an awareness of one’s personal limits 

	•
	•
	 Understand the effects of one’s behavior on others 

	•
	•
	 Able to form positive working relationships with peers, faculty, supervisors, and clients 

	•
	•
	 Able to work toward resolving one’s personal issues that may impair performance 

	•
	•
	 Demonstrate the ability to manage stressors through the use of appropriate methods of coping 

	•
	•
	 Seek out appropriate support when having difficulties to ensure success in completing course requirements 

	•
	•
	 Strive toward greater awareness of personal issues that may impede effectiveness with 


	clients
	clients
	clients
	 

	•
	•
	 Indicators of concern: 
	o
	o
	o
	 Unable or unwilling to work through unresolved personal issues 

	o
	o
	 Unable or unwilling to control emotional reactions 

	LI
	Lbl
	o Demonstrate emotional problems that interfere with the ability to work effectively 

	o
	o
	 Make verbal or physical threats to peers, faculty, supervisors, or clients 

	o
	o
	 Demonstrate impaired judgment, decision-making, or problem solving skills 

	o
	o
	 Failure to seek appropriate professional help for physical, emotional, and/or cognitive problems that interfere with professional functioning 

	o
	o
	 Demonstrate a negative attitude or lack of enthusiasm toward the social work program, the social work profession, and/or the field placement, to such a degree that it impairs the ability to actively participate in the learning experience 

	o
	o
	 Unable to form effective relationships with clients, faculty, supervisors, or peers 





	 
	Competence 
	•
	•
	•
	 Able to comprehend the requirements for the nine competencies and related practice behaviors found in the CSWE Educational Policy Statement 

	•
	•
	 Demonstrate the ability to utilize information to make informed and relevant decisions 

	•
	•
	 Demonstrate the ability to identify and critically analyze bio-psycho-social components 

	•
	•
	 Demonstrate the ability to use critical thinking skills 

	•
	•
	 Demonstrate functional computer skills involving common software applications, computer tasks, learning systems, and website navigation 

	•
	•
	 Indicators of concern: 
	o
	o
	o
	 Failure to actively participate in the demonstration of expected social work practice competencies 

	o
	o
	 Unable to meet class or field requirements due to failure to balance personal and school responsibilities (i.e. employment vs. school) 

	o
	o
	 Inability to work within the framework of supervision – may include classroom instructor, field agency faculty or supervisor 

	o
	o
	 Impairment, which may include impairment due to personal problems, psychosocial distress, legal problems, substance abuse, or mental health difficulties that interfere with or impair professional judgment and performance or jeopardize the best interests of people for whom they have a professional responsibility 





	 
	Diversity and Social Justice 
	•
	•
	•
	 Demonstrate cultural humility to all persons of differing backgrounds  

	•
	•
	 Demonstrate the capacity and willingness to work with various client populations 

	•
	•
	 Refrain from using hate speech of any kind 

	•
	•
	 Demonstrate understanding of how values and culture interact 

	•
	•
	 Demonstrate commitment to social justice for all populations 


	•
	•
	•
	 Indicators of concern: 
	o
	o
	o
	 Unwillingness to work with or gain a greater understanding of clients of all backgrounds 

	o
	o
	 Demonstration of stereotyping, harassing behavior, or prejudice 

	o
	o
	 Failure to demonstrate cultural humility for clients of all backgrounds 

	o
	o
	 Does not understand the impact of oppression on individuals, groups or communities 





	 
	BSW Student Performance Reviews 
	 
	Officially accepted BSW program students are continuously evaluated in the classroom, the university setting, and field placements to determine their suitability for the social work profession. Students are expected to maintain the standards stated in the , the BSW Student Handbook, the Arkansas Social Work Licensing Board Code of Ethics/Standards of Practice (17 CAR § 100-110), and course syllabi.  
	UAFS Code of Conduct
	UAFS Code of Conduct


	 
	 
	Policies for Student Performance Review 
	A performance review is intended to provide students and faculty the opportunity to openly identify and discuss performance issues. The request for a performance review may be brought to a program meeting by any professional (e.g. full-time BSW faculty, adjuncts, non-social work faculty, field instructors) in a course or courses in which the student is enrolled. Any item or group of items identified as “indicators for concern” under the Student Performance Standards may result in a request a performance rev
	 
	Procedures for Student Performance Review 
	When a student has demonstrated an indicator(s) of concern, the following problem-solving and performance review steps should be followed: 
	1.
	1.
	1.
	 When a professional (e.g. full-time BSW faculty, adjuncts, non-social work faculty, field instructors) has concerns with a student’s academic or professional performance, she/he should first talk with the student directly 

	2.
	2.
	 If the issue persists, or is of a serious nature, the issue is brought to the Social Work program faculty’s attention. All social work faculty, both full-time and adjunct, determine at the meeting items to be included in a student professional improvement plan (PIP) that the Social Work faculty member will discuss with the student.   

	3.
	3.
	 The Social Work faculty member then meets with student to develop a PIP. 

	4.
	4.
	 If PIP is not successfully completed, the student is referred to the Social Work program Director. 

	5.
	5.
	 The Director makes final determination of student’s status in the program.  

	6.
	6.
	 The Director informs the student via email of the final determination.  


	 
	The PIP specifies the concern(s) to be addressed, action(s) to be taken, a time period for completion of designated actions, and re-evaluation of the student’s performance. Consequences for non-performance also are included in the contract. If the student fails to 
	fulfill the contract, or if while working on the contract some serious impropriety or failing academic performance occurs, the student will be referred to the social work program director for determination of outcome. 
	 
	Range of Possible Outcomes 
	1.
	1.
	1.
	 Probation—The student is placed on administrative probation and is allowed to 


	continue in the BSW program for a time-limited period to allow for completion of the contract developed. 
	2.
	2.
	2.
	 Suspension—The student is temporarily removed from the program and required to complete a contract as developed by the student and the program director. 

	3.
	3.
	 Termination—The student is expelled from the program. 
	1.
	1.
	1.
	 Failure to maintain GPA requirements (2.0 overall and 2.0 in social work courses); 

	2.
	2.
	 Failure to abide by and behave in accordance with the Arkansas Social Work Licensing Board Code of Ethics/Standards of Practice (17 CAR § 100-110); 

	3.
	3.
	 Engaging in any activity or behavior which, according to university policy or regulations, would result in dismissal from the university community. Such activity or behavior includes, but is not limited to, sexual harassment, physical or sexual assault, and academic dishonesty (See , description of Academic Dishonesty, under Academic Policies and Procedures, Title IX, under Information and Notifications). 
	Undergraduate Academic Studies Catalog
	Undergraduate Academic Studies Catalog



	4.
	4.
	 Failure to abide by the requirements in BSW Field Education Manual and the BSW Student Handbook or meet the student performance standards described therein. 





	 
	* The student has the right to appeal the committee and/or BSW program director’s decision by following the university grievance procedure outlined in the . 
	UAFS Undergraduate Catalog
	UAFS Undergraduate Catalog


	 
	Criteria for Termination 
	The BSW is a professional degree with high standards of performance and conduct. Termination from the program is not taken lightly and will be in dialogue with the BSW student based on several possible criteria: 
	 
	Request for Taking Professional Leave from the Program  
	There are times we all experience unexpected events that may require us to change our focus away from our academic and/or professional careers. Such events include major illness, loss of income, loss of childcare, or loss of transportation. If students experience such an event, there is the option of taking professional leave from the program.   
	Steps to obtain approval for professional leave:  
	1.
	1.
	1.
	 Schedule an appointment with your faculty advisor to discuss your current situation.  

	2.
	2.
	 Complete the “Request for Professional Leave” form (see appendix) and submit the completed form to your faculty advisor.  

	3.
	3.
	 The program director must approve the leave.  


	 
	Steps for returning from professional leave:   
	1.
	1.
	1.
	 At least 1 month before the semester begins, the student should reach out to the BSW program administrative assistant to schedule a meeting and turn in the “Request to Return from Professional Leave” form at the meeting.  

	2.
	2.
	 Both the advisor and program director must approve the request.  


	 
	Information to consider when making the decision to take professional leave:   
	1.
	1.
	1.
	 Students approved to take professional leave are eligible to return the following year.  For example, if a student takes professional leave in Oct. 2022, they are eligible to return in the fall semester of 2023.   

	2.
	2.
	 Students must return within 5 years of the official eave date.  

	3.
	3.
	 If the student has been away from UAFS for one academic year or longer, the student must apply for readmission to the university. 

	4.
	4.
	 When students return to the program, they will be required to follow the UAFS Undergraduate Catalog in effect at the time of their return. 

	5.
	5.
	 Students can expect a response to the requests within 5 business days. 
	1.
	1.
	1.
	 Schedule an appointment with the BSW program director to discuss your current situation and readiness to return to the BSW program. 

	2.
	2.
	 Submit a letter to the BSW admissions committee stating how you have dealt with the obstacle(s) or problem(s) that led to your not completing the program. 

	3.
	3.
	 Submit one letter of reference from a current employer or faculty member. 

	4.
	4.
	 If the student has been away from UAFS for one academic year or longer, the student must apply for readmission to the university. 
	1.
	1.
	1.
	 The right to an environment that is conducive to learning 

	2.
	2.
	 The right to all academic complaint and appeal procedures provided by UAFS () 
	https://catalog.uafs.edu/
	https://catalog.uafs.edu/



	3.
	3.
	 The right to participate in the life of the social work program through involvement in student organizations (see Social Work Student Network, below) and appropriate decision- making entities relevant to policies, regulations, and procedures affecting the welfare of students 

	4.
	4.
	 The Federal Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their education records. Students in the social work program have the right to access their records in accordance with FERPA guidelines, the right to request changes to inaccurate or misleading educational records, and right to consent to disclosure of personally identifying information. University directory information is usually excluded from this provision, but you may request this information not be p
	https://catalog.uafs.edu/content/family-educational-rights-and-privacy-act
	https://catalog.uafs.edu/content/family-educational-rights-and-privacy-act

	5.
	5.
	5.
	 Students also have the right and are provided opportunities to participate in formulating and modifying policies affecting academic and student affairs. The leadership of the Social Work Student Network (SWSN) is encouraged to appoint a student representative to attend faculty curriculum committee meetings each year. Students are also encouraged to become involved in University of Arkansas – Fort Smith, Student Government Association (SGA). 











	 
	Request for Readmission 
	Students who leave or are dismissed from the BSW program, for non-academic, professional performance reasons, before completing the BSW degree may request re-admission by following the steps listed below: 
	 
	 
	The BSW program director will work with students to review their status and request for re- admission. If students are re-admitted, they will be required to follow the UAFS Undergraduate Catalog in effect at the time of readmission. In order to count toward the BSW degree, course work must have been completed within seven years prior to a student’s enrollment in the first course(s) that count for degree credit in the program. For courses that exceed this time limit, students must either validate the previou
	 
	Other Admission/Readmission Issues 
	Students denied admission to the UAFS social work program may re-apply for admission at a later date if they demonstrate they have resolved the issues resulting in the original denial of admission. 
	 
	Students should be aware that records of criminal convictions will pose an obstacle to being placed into a BSW internship, finding professional social work employment in some agencies and fields of practice and will be a possible obstacle to attaining a social work license. 
	 
	BSW Student Alert Policy 
	 
	The purpose of this policy is to identify and support students facing obstacles in their academic journey to encourage academic and professional success. 
	 
	Notification Process: 
	Social Work Faculty will use Navigate to issue student notifications for attendance, missing assignments, or declining performance. The BSW Program Director will create case files within Navigate for BSW program students who have three or more student notifications issued in the semester. A referral is sent by Navigate to the academic advisor, who will then assess student needs and provide further support. The BSW Program Director will also assess student needs and provide student resources as needed. After
	 
	 
	 
	 
	 
	Faculty Advising 
	 
	Academic advising is a critical element for student academic and career development. In order to provide the best opportunities for students to perform well academically and develop professionally, we have a well-developed system of advising. 
	 
	Once students declare social work as a major, they are assigned an academic advisor from the College of Health, Education and Human Sciences (CHEHS) advising center. It is essential that each student work closely with their advisor in order to complete the required prerequisites and meet the guidelines for admission into the BSW program. Once formerly accepted into the BSW program, students are assigned a full-time social work faculty member to serve as their academic advisor. Students are initially advised
	 
	Social work faculty members are available throughout the semester, office hours posted on course syllabi and Blackboard. Faculty members provide additional advising hours during pre-registration to accommodate increased advising needs. It is essential that students meet with their advisor, plan their schedules, and follow degree plans in order to complete required courses and graduate on time. Your advising session notes and personal degree plans can be found on 
	the Campus Student Success Collaborative (SSC, Navigate) website, go to  then select Advising Appointments. Students register for courses online via . Course information can be found in the Undergraduate Academic Catalog () and the semester course schedule at UAFS Course Schedule (). You must have a UAFS username and password in order to register. Students needing assistance with registration may come to the social work office to seek assistance. 
	My.UAFS
	My.UAFS

	My.UAFS
	My.UAFS

	https://catalog.uafs.edu/
	https://catalog.uafs.edu/

	https://catalog.uafs.edu/content
	https://catalog.uafs.edu/content


	 
	Please carefully review information on the course sequence and prerequisite requirements prior to meeting with your advisor. Students may make arrangements to have a face-to-face or telephone advising meeting with the faculty advisor. Students who are on academic probation or experiencing difficulties must meet in person with their assigned faculty advisor. 
	 
	 Closely follow your degree plan, any deviations may result in delayed graduation, contact your advisor with any questions. 
	 
	 
	 
	 
	 
	 
	Student Rights & Responsibilities 
	 
	Student Rights 
	Students in the UAFS social work program enjoy the following rights: 
	The BSW program director also convenes a forum each semester to hear student perceptions, concerns, or address any needs that may arise concerning student rights and responsibilities. 
	 
	Student Responsibilities 
	1.
	1.
	1.
	 Social work students are responsible for becoming familiar with the campus policies and regulations outlined in the current Undergraduate Academic Catalog, the Social Work Student Handbook and Field Manual for complying with these policies and regulations in the interest of an orderly and productive university community.  

	2.
	2.
	 It is also expected that each individual student will become familiar with the grading and attendance policies as well as all other elements of the syllabi for the courses in which they are enrolled.   
	a.
	a.
	a.
	 Each instructor distributes a syllabus for the course at the beginning of each semester.   

	b.
	b.
	 Course syllabi contain not only policies and procedures of the School and the instructor; they also contain information regarding course content as well as key dates during the semester. (See Undergraduate Academic Catalog at .)  
	https://catalog.uafs.edu/content/academic-information
	https://catalog.uafs.edu/content/academic-information






	3.
	3.
	 The BSW student intern also convenes focus groups each spring semester to hear student perceptions, concerns, or address any needs that may arise concerning student rights and responsibilities. 


	 
	Complaint/Grievance Procedures 
	 
	UAFS & Social Work Program Grievance Process 
	A student with a grievance concerning a faculty member, a method of instruction, or expulsion from the social work program should follow the informal and formal grievance procedures described in this Handbook and the , if applicable. Prior to accessing the formal grievance processes, in the social work program, students are expected to attempt to resolve the matter informally first with the faculty member with whom the student has a complaint, then with the social work program director, and then with the De
	2024-2025 Undergraduate Academic Catalog
	2024-2025 Undergraduate Academic Catalog


	1.
	1.
	1.
	 The specific injury to the student, 

	2.
	2.
	 The date(s) which the injury(ies) occurred, 


	3.
	3.
	3.
	 Name(s) of person(s) involved, 

	4.
	4.
	 Measures taken by the student to rectify the particular incident being grieved, and 

	5.
	5.
	 Any other pertinent information. 


	 
	The Dean or their representative will review the formal request to determine its merit and to ensure all avenues for resolution have been exhausted by the student. An answer/decision will be issued to the student in writing within seven business days of receiving the formal grievance. If the student wishes to pursue the matter further, he or she must submit a written request within three business days to the Provost for the matter to be reviewed. The provost will issue a decision in writing within seven bus
	https://catalog.uafs.edu/content/academic-grievance-process/
	https://catalog.uafs.edu/content/academic-grievance-process/


	 
	Complaint/Grievance Procedure 
	These procedures are intended to apply to all grievances involving discrimination, harassment, retaliation and sexual misconduct as described in this policy, the  and , including but not limited to those brought by a student against an employee and/or fellow student, employee against fellow employee and/or student, and third party against employee and/or student. All other grievances by students, employees or third parties shall be addressed through other grievance procedures. The UAFS (hereafter the univer
	UAFS Student Code of Conduct,
	UAFS Student Code of Conduct,

	Title IX
	Title IX

	6
	6
	6 The UAFS Faculty Handbook can be retrieved at  
	6 The UAFS Faculty Handbook can be retrieved at  
	https://uafs.edu/about/offices-and-services/human-resources/faculty-and-staff-handbook.phph
	https://uafs.edu/about/offices-and-services/human-resources/faculty-and-staff-handbook.phph





	 
	Informal Complaint Process (Policy E.2.8.12.10) 
	The university does not require a complainant to utilize the Informal Complaint Process if doing so is impracticable or unsafe, or if the complainant believes that the conduct cannot be effectively addressed through informal means. For example, the Informal Complaint Process should not be used to address allegations of sexual assault. However, in other circumstances where it is practical and safe to do so, every reasonable effort should be made to constructively resolve issues with students, faculty, staff 
	 
	Formal Complaint Process (Policy E.2.8.12) 
	Upon receiving a report of alleged or possible violation of this policy, the Title IX Coordinator and/or deputies (hereafter the Title IX Coordinator) will evaluate the information received and 
	determine what further actions should be taken. The Title IX Coordinator will follow the procedures described in this policy. The Title IX Coordinator will take steps, either directly with the complainant or through a reporting employee, to provide information about the University’s Complaint/Grievance Procedure, as well as available health and advocacy resources and options for criminal reporting. A packet of information containing all of these materials is available and may be requested by calling the Tit
	 
	UAFS seeks to make every effort to offer equal educational opportunities for all students. To ensure a total university experience for students with disabilities, UAFS provides reasonable accommodations and services to students who have physical, emotional, and/or learning disabilities. The underlying philosophy of the program is to provide support, where possible, that will maximize each student’s opportunities for academic success. 
	 
	Working in partnership with the student, the Student ADA Services coordinator will develop an individualized plan for services which may include academic advisement and accommodations in testing and instruction. A student with disabilities may present validation of the disability and request services by contacting the Student ADA Services coordinator at (479) 788-7577. Registration with Student ADA Services is a separate process from the application for admission to the university. In order to be considered
	 
	UAFS is committed to a policy of ensuring that no otherwise qualified individual with a disability is excluded from participation in, denied the benefits of, or subjected to discrimination in university programs or activities due to his or her disability. The university is fully committed to complying with all requirements of the Americans with Disabilities Act of 1990 (ADA), Rehabilitation Act of 1973 (Section 504), and the ADA Amendments Act of 2008, and to providing equal educational opportunities to oth
	https://uafs.edu/academics/academic-resources/ada/grievance-procedures.php
	https://uafs.edu/academics/academic-resources/ada/grievance-procedures.php


	 
	 
	Student Resources 
	 
	Social Work Network 
	For more details about the SWSN, upcoming events and how you can become involved check NUMALink (). 
	https://uafs.presence.io/organization/social-work-network
	https://uafs.presence.io/organization/social-work-network


	UAFS Writing Center Services 
	Excerpts from the Writing Center website:  
	https://uafs.edu/academics/academic-resources/writing-center/index.php
	https://uafs.edu/academics/academic-resources/writing-center/index.php


	 
	The Writing Center staff at the University of Arkansas - Fort Smith welcomes all writers at all levels of experience. 
	 
	We believe that anyone can benefit from collaborative tutoring and that the process of drafting and revision under the guidance of experienced writers is a fundamental step in strengthening confidence in one's writing. We hope to meet you wherever you are in your writing process and assist you in further developing your writing skillset. 
	Please call 479-788-7228 for the hours of the writing center. 
	 
	Counseling Center 
	Excerpts from the Counseling Center website:   
	https://uafs.edu/student-life/health-and-wellness/counseling-center.php
	https://uafs.edu/student-life/health-and-wellness/counseling-center.php


	 
	The University of Arkansas - Fort Smith Student Counseling Center is committed to treating the psychiatric, behavioral, and emotional needs of our students. Our licensed, caring mental health professionals understand that mental illness and disorders are real, and are here to help you navigate through difficult times. 
	 
	All students are eligible for up to eight sessions per year at no additional charge. The Counseling Clinic is conveniently located in Flanders 214. Call 479-788- 7398 to schedule your free confidential appointment. 
	 
	Career Services 
	Excerpts from Career Center website:   
	https://uafs.edu/academics/academic-guidance/career-services/index.php
	https://uafs.edu/academics/academic-guidance/career-services/index.php


	 
	The Babb Center for Career Services provides career education programs to students and alumni to develop workforce ready graduates with professional skills. We connect students with employers to gain valuable experience in their field of study. 
	 
	Babb Center for Student Professional Development 
	Excerpts from Babb Center website:   
	https://uafs.edu/academics/academic-guidance/career-services/cspd/dev-program.php
	https://uafs.edu/academics/academic-guidance/career-services/cspd/dev-program.php


	Overview and Mission 
	The Babb Center for Student Professional Development (CSPD) empowers UAFS students to develop the professional skills and personal attributes most valued by prospective employers through career preparation programs, experiential learning, and collaborations with UAFS partners. 
	This is achieved through participating in workshops, networking events, an internship, plus on-campus involvement. 
	 
	Primary Goals 
	•
	•
	•
	 Deliver a quality Certificate program that provides UAFS students career-preparation programs and services to develop the essential skills needed to excel in today’s competitive global economy. 

	•
	•
	 To develop relationships with alumni and employers resulting in internship and full-time career opportunities for students 

	•
	•
	 To serve as a valuable recruitment tool for corporate partners 
	Figure
	o
	o
	o
	 LSW (Licensed Social Worker) requires (1) a baccalaureate degree in social work from a Council on Social Work Education accredited program or a social work degree awarded prior to 1986 by an accredited institution; and (2) passage of an examination. 

	o
	o
	 LMSW (Licensed Master Social Worker) requires (1) a master’s degree in social work from a CSWE accredited program; and (2) passage of an examination. 

	o
	o
	 LCSW (Licensed Certified Social Worker) requires (1) a master’s degree in social work from a CSWE accredited program; (2) two years post-master’s LCSW supervised social work experience (clinical or non-clinical); and (3) passage of an examination. 





	 
	APA – American Psychological Association resources for writing in APA Style 
	Excerpts from website:  
	http://www.apastyle.org/
	http://www.apastyle.org/


	 
	The Publication Manual of the American Psychological Association is the style manual of choice for writers, editors, students, and educators in the social and behavioral sciences. It provides invaluable guidance on all aspects of the writing process, from the ethics of authorship to the word choice that best reduces bias in language. 
	Well-known for its authoritative and easy-to-use reference and citation system, the Publication Manual also offers guidance on choosing the headings, tables, figures, and tone that will result in strong, simple, and elegant scientific communication. 
	 
	National Association of Social Workers – Arkansas  
	NASW website:  
	http://naswar.org/
	http://naswar.org/


	 
	The Code of Ethics can be found . 
	here
	here


	 
	Graduate Social Work Education 
	Master of Social Work (MSW) programs generally require two years of academic study. A number of graduate programs, however, grant advanced standing status to students who have received undergraduate degrees in social work from a CSWE accredited social work program. Specific guidelines for granting advanced standing differ among various schools; therefore, interested students should contact the specific schools that they are interested in attending. A complete directory of schools of social work with accredi
	https://www.cswe.org/accreditation/about/directory/?
	https://www.cswe.org/accreditation/about/directory/?


	 
	 
	  
	 
	Arkansas Social Work Licensure & Credentialing 
	In 1981, the state of Arkansas recognized the profession of social work and the ways in which it significantly affects the people of the state. The Social Work Licensing Act (Act 791, 1981) was passed to protect the public by setting standards of qualification, training, and experience for those who seek to represent themselves to the public as social workers, and to promote high standards of professional performance. In keeping with these purposes, the Act prohibits (after June 17, 1982) the practice of so
	official website
	official website


	 
	State of Arkansas/Social Work Licensing Board  
	PO Box 251965 
	Little Rock, Arkansas 72225 
	 
	 
	Not all states require professional licensure for social workers, and in the states that do, licensure levels, qualifications, and other regulations may vary. In Arkansas, graduates at the baccalaureate and masters levels must meet the following requirements in order to be licensed to practice: 
	 
	 
	For more details on Arkansas Social Work Licensing see  
	www.arkansas.gov/swlb/
	www.arkansas.gov/swlb/


	For specifics on Oklahoma Social Work Licensing see  
	https://www.ok.gov/socialworkers/
	https://www.ok.gov/socialworkers/


	 
	 
	 
	Council on Social Work Education (CSWE) 
	Excerpts from the CSWE https://cswe.org/ 
	 
	Founded in 1952, the Council on Social Work Education (CSWE) is the national association representing social work education in the United States. Its members include over 750 accredited baccalaureate and master’s degree social work programs, as well as individual social work educators, practitioners, and agencies dedicated to advancing quality social work education. Through its many initiatives, activities, and centers, CSWE supports quality social work education and provides opportunities for leadership an
	 
	 



